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 Council Chambers Regular Meeting 6:00 PM 

220 TEXAS BLVD., TEXARKANA, TX 75501 

     

I. CALL TO ORDER, ROLL CALL, ESTABLISHMENT OF QUORUM 

 

 
Attendee Name Title Status Arrived 

Bob Bruggeman Mayor Present  

Jean H. Matlock Ward 1 Present  

Mary Hart Ward 2 Present  

Betty Williams Ward 3 Present  

Christie Page Ward 4 Present  

Libby White Ward 5 Present  

Jay Davis Ward 6 Present  

 

Staff Present: City Manager David Orr, Jennifer Evans, Kristin Peeples, Dusty Henslee, 

Karey Parker, Vashil Fernandez, Lisa Thompson, Keith Beason, Brooke Stone, Robby 

Robertson, Chris Black, Mashell Daniel, and J.W. Bramlett. 

 

Municipal Court: Judge Sherry Jackson Hawkins. 

 

Legal Counsel: Jeff Lewis. 
 

II. INVOCATION AND PLEDGE LED BY COUNCIL MEMBER LIBBY WHITE 

 

III. MAYOR'S REMARKS AND ITEMS OF COMMUNITY INTEREST 

 

Upcoming City Council Meetings 

 

Monday, April 10, 2023 at 6:00 p.m. 

Monday, April 24, 2023 at 6:00 p.m. 

Monday, May 8, 2023 at 6:00 p.m. (One meeting only in May) 

 

Parks & Recreation Activities 

 

April 1st   P2A USSSA Baseball Tournament Spring Lake Park 

April 1st   TSA Spring Soccer League begins Wallace Park 

 

Additional Parks & Recreation information can be found on the city’s website at 

<http://www.texarkanatexas.gov> 
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Texarkana Trash Off & The Big Event 

 

Texarkana will be participating in the Don't Mess with Texas Trash Off from 8:00 a.m. to 

12:00 p.m. on Saturday, April 1st. Official kick-off time is 7:30 a.m. at the downtown Post 

Office. This will be an opportunity for residents to help clean up their area roadways and 

beautify the community.  

 

Texas A&M University - Texarkana will have the The Big Event on the same day, where 

students, faculty, staff, alumni, and families lend a helping hand to the community. The City 

will host numerous project sites around town.  

 

For more information regarding either event, contact the Planning and Community 

Development Department at (903) 798.3904. 

 

Annual Health & Wellness Fair 2023 

 

The City will host the health fair on Wednesday, April 19th at the Texarkana Convention 

Center, 2910 S. Cowhorn Creek Loop, Texarkana, Texas, from 10:00 a.m. to 2:00 p.m. 

Regional and local vendors will be available for free testing, wellness screenings, and blood 

donations. There will also be food trucks and door prizes. 

 

For more information regarding the health fair, contact the Texarkana-Bowie County Family 

Health Center at (903) 798.3287. 

 

The official dedication for the new "Rail Stop" was held at 5:00 p.m. on March 27th at the 

downtown AMTRAK station. This project was spear headed by the current Leadership 

Texarkana class. The class did an excellent job of sprucing up that area with new signage and 

new landscaping. This improvement will provide a very nice first impression to those who 

are traveling through Texarkana by way of rail. 

 

A groundbreaking and blessing ceremony will be held for the new Christus St. Michael 

Emergency Center on Tuesday, March 28th at 11:00 a.m. All were encouraged to enjoy the 

ceremony at 4250 Gibson Lane, in the vicinity of the roundabout area.  

 

On a sad note, on Wednesday, March 21st, Mrs. Marilyn Markham, passed away. She was 

the wife of well-known Fred Markham, who is with the Texas Pioneer Foundation. Ms. 

Markham was a descendant of the Watts family, known to be Texarkana's original pioneer 

family.  

IV. LIFENET ANNUAL REPORT - BY CEO DAVE SNAVELY 

 

LifeNet is an accredited ambulance service by the Commission on Accreditation of 

Ambulance Services (CAAS). LifeNet's service areas are Texas, Arkansas, and Oklahoma 

and it is governed by a 15-member board comprised of healthcare and business leaders. 

 

Mr. Snavely shared a few highlights regarding ambulance service in Texarkana in 2022:  
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He also discussed pandemic challenges that included staffing vacancies, workforce 

production, increased demand, inflation, and bed availability at local hospitals. 

 

Mr. Snavely was accompanied by Texas Area Director Darren Higgs, current Board 

Chairperson Buddy Allen, and Marketing/PR Coordinator Carington Bright. 

V. OPEN FORUM: COMMENTS FROM THE PUBLIC 

Per Council rules, comment time is limited to five minutes, or ten minutes if using a translator. Before 

comments are made, a speaker must complete an information sheet and give to the City Secretary. If your 

comment pertains to an agenda item with a scheduled public hearing or public comment, the Council requires 

that you make your comment at that time; you do not need to complete an information sheet. 
 

There were no public comments made at Open Forum. 

VI. APPOINTMENTS TO  BOARDS, COMMISSIONS, AND COMMITTEES 

 

Council Member Hart recommended the reappointments of Zachary Pianalto and Charles 

Tyous to the Building & Standards Committee.  

 

Council Member Williams recommended the reappointment of Matthew Hackworth to the 

Building & Standards Committee. 

 

Council Member Davis recommended the reappointment of Casey Boyette to the Planning 

and Zoning Commission. 

 Motion to confirm various reappointments to boards, commissions, and committees. 

(6:31 p.m.) 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Mary Hart, Ward 2 

SECONDER: Betty Williams, Ward 3 

AYES: Matlock, Hart, Williams, Page, White, Davis 

EXCUSED: Bruggeman 

VII. ITEMS FOR CONSIDERATION 

 

Consent Items 

 
(6:32 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Christie Page, Ward 4 

SECONDER: Mary Hart, Ward 2 

AYES: Matlock, Hart, Williams, Page, White, Davis 

EXCUSED: Bruggeman 

1. Consider approval of the minutes of the Regular Meeting of the City Council held on 

March 13, 2023 at 6:00 PM. 

2. Resolution No. 2023-030 approving the budget calendar for Fiscal Year 2024. 

 

Public Hearing:   

Council Vote:  March 27, 2023 

 

Action Items 

 

[There were no action items.] 

VIII. FIRST BRIEFINGS 

 

1. Ordinance No. 2023-036 rezoning an approximate 1.74-acre tract of land (being Lot 3R), 

Rose Acres, located in the 4600 block of Rose Acres Road. Agriculture to Multiple 

Family-1. Mike Craven, MCCM Properties, LLC, owner, and Byron Leonoudakis, agent. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 
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RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

2. Ordinance No. 2023-037 rezoning an approximate 6.25-acre tract of land (being Tract 

339), Nancy Dycas HRS, A-145, located at 610 S. Wake Village Road. Agriculture to 

Industrial-1. Charles Bergen, Synergy Direct, Inc., owner, and Paul Dickerson, agent. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 

RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

3. Ordinance No. 2023-038 rezoning Lots 3, 4, 5, and 6, Block 144, City Triggs Addition, 

located at 1401 Pine Street. Office to General Retail. Estiza Dennis, owner. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 

RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

4. Ordinance No. 2023-039 amending PD-23-1 (GR) for approval on Lots 3, 4, 5, and 6, 

City Triggs Addition, located at 1401 Pine Street. Estiza Dennis, owner. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 

RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

5. Ordinance No. 2023-040 rezoning an approximate 22.35-acre tract of land (being Tract 

14 & 17), R G Cannon HRS, A-733 and 48A M E P & P HRS, A-421, located at 4001 

Summerhill Road. Single Family-1 to General Retail. Doug Brubaker, Superintendent 

Texarkana ISD, owner, and Russell Sparks, agent. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 
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RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

6. Ordinance No. 2023-041 amending PD-05-7 for site plan approval on Lot 1, Pavilion 

Park, on a portion of a 7.76-acre tract of land, located on the northeast corner of Gibson 

Lane and Pavilion Parkway. Kyle Rutherford representing Christus St. Michael, owner, 

and Kayla Wood, MTG Engineering and Surveyors, agent. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mashell Daniel briefed this agenda item. 

RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

7. Resolution No. 2023-042 approving proposed revisions to the Perot Theatre management 

contract made by the Perot Theatre Advisory Committee. 

 

Public Hearing:  April 10, 2023 

Council Vote:  April 10, 2023 

 

Mayor Bruggeman moved and considered this resolution first under this section. Keith 

Beason briefed this agenda item. 

RESULT: MOVED FORWARD Next: 4/10/2023 6:00 PM 

IX. PUBLIC HEARINGS 

 

1. Resolution No. 2023-032 authorizing the City Manager to execute a contract with Stanley 

Consultants for Qualified Environmental Professional Services for the 2022 EPA 

Brownfields Revolving Loan Fund Grant. 

 

Public Hearing:  March 27, 2023 

Council Vote:  March 27, 2023 

 

There were no public comments made at this hearing. 
(6:45 p.m.) 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Jay Davis, Ward 6 

SECONDER: Libby White, Ward 5 

AYES: Matlock, Hart, Williams, Page, White, Davis 

EXCUSED: Bruggeman 

2. Resolution No. 2023-043 beginning the process of considering the voluntary annexation 

of two tracts, 7.98 acres and 11.05 acres, respectively, in the George Brinlee HRS, A-18, 

adjacent to Cooper Lane, by authorizing a development agreement with the owner, 

ATFAB, LLC., for extension of city regulatory authority and guarantee of extraterritorial 

status during the agreement term. 

 

Public Hearing:  March 27, 2023 

Council Vote:  March 27, 2023 

 

Dusty Henslee briefed this agenda item. There were no public comments made at this 

hearing. 
(6:47 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Jean H. Matlock, Ward 1 

SECONDER: Christie Page, Ward 4 

AYES: Matlock, Hart, Williams, Page, White, Davis 

EXCUSED: Bruggeman 

X. CITY MANAGER'S REPORT 

 

Governor’s Texas Music Office Workshop  

Staff recently held a workshop regarding the process to become a Texas Certified Music 

Friendly Community. The benefits of the Music Friendly Communities Designation include 

showing support for an important local industry and enhancing economic impact. As part of 

the certification process, Council action will be requested to create an advisory board at a 

future meeting.  

 

Airport Master Plan Workshop 

The Airport Master Plan Workshop was held on Wednesday, March 22nd at the Texarkana 

Arkansas Convention Center. Public input is needed as the city plans for future economic 

development and growth at Texarkana’s airport. The public can review the plan and submit 

comments online at txk.airportstudy.net. 

 

TAMU-T Big Event & Don't Mess with Texas Trash-Off: - Saturday, April 1st 

The City will host the Texarkana Trash Off 2023 on Saturday, April 1st from 8:00 a.m.-12:00 

p.m., where residents will have the opportunity to help clean up their area roadways and 

beautify the community. City staff will also join in on these efforts at numerous project sites 

around town. There will be a roll-off dumpster at each location, listed below, to allow 

volunteers to bring their bulk waste and trash. Electronics, paint, tires, and batteries will not 

be accepted at these sites. 
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1. Public Library, back parking lot (600 W 3rd St, Texarkana, TX) 

2. Rosehill (1303 Milam St & W. 13th, Texarkana, TX) 

3. New Town, Bell Park (3208 Lincoln Ave, Texarkana, TX) 

4. Beverly Community Center (901 Lumpkin St, Texarkana, TX) 

 

Reminder: Library Director Jennifer Strayhorn’s Retirement Reception is scheduled for 

Friday, March 31st beginning at noon in the David Nelson meeting room at the library.  

XI. ADMINISTRATIVE COMMENTS 

 

1. City Council 

Mayor Bruggeman wished Texarkana Library Director, Jennifer Strayhorn, a happy 

retirement! 

2. City Staff 

Kristin Peeples said with the adoption of Resolution No. 2023-030 - FY 2024 Budget 

Calendar, it's now time for council to consider establishing the Budget Advisory 

Committee (BAC), if it so chooses, and, who will comprise the committee. Council 

Member Hart said her choice is Melva Flowers. 

 

Staff also would like to give council the option of making the BAC a permanent 

committee. If council desires to formally establish the BAC, staff will bring forth a 

resolution at a future council meeting.  

 

Chris Black happily introduced the "newest addition" to the Fire Department: ENGINE 

NO. 7! 
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XII. ADJOURNMENT 

 

A motion was made to adjourn the meeting. 

(6:55 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Libby White, Ward 5 

SECONDER: Mary Hart, Ward 2 

AYES: Matlock, Hart, Williams, Page, White, Davis 

EXCUSED: Bruggeman 

  
Jennifer Evans  

City Secretary 

 Bob Bruggeman  

Mayor 

 



 

 

CITY OF TEXARKANA 

CITY COUNCIL 

 MINUTES ● MARCH 13, 2023 
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 Council Chambers Regular Meeting 6:00 PM 

220 TEXAS BLVD., TEXARKANA, TX 75501 

     

I. CALL TO ORDER, ROLL CALL, ESTABLISHMENT OF QUORUM 

 

 
Attendee Name Title Status Arrived 

Bob Bruggeman Mayor Present  

Jean H. Matlock Ward 1 Present  

Mary Hart Ward 2 Present  

Betty Williams Ward 3 Present  

Christie Page Ward 4 Absent  

Libby White Ward 5 Present  

Jay Davis Ward 6 Present  

 

Staff Present: City Manager David Orr, Jennifer Evans, Laura Puckett, Dusty Henslee, 

Karey Parker, J.W. Bramlett, Vashil Fernandez, Daphnea Ryan, Lisa Thompson, 

Chiquita Burks, and Chris Black. 

 

Municipal Court: Judge Sherry Jackson Hawkins. 

 

Legal Counsel: Jeff Lewis. 
 

II. INVOCATION AND PLEDGE LED BY COUNCIL MEMBER JEAN MATLOCK 

 

III. SPECIAL PRESENTATION - ANNUAL COMPREHENSIVE FINANCIAL REPORT 

(ACFR) 

 

David Coleman, CPA with FORVIS, said the city is one step closer to getting back to timely 

financial audits, after the 2020 cyber event. Using a PowerPoint presentation, he gave an 

overview of the ACFR for the city's fiscal year ending September 30, 2021. 

 

He discussed financial highlights, audit scope and results, and future accounting standards. 

He will finalize the city's 2021 audit report and begin work on the 2022 audit later in the 

week. 

IV. MAYOR'S REMARKS AND ITEMS OF COMMUNITY INTEREST 

 

Upcoming City Council Meetings: 

 

Monday, March 27, 2023 at 6:00 p.m. 

7.1
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Monday, April 10, 2023 at 6:00 p.m. 

Monday, April 24, 2023 at 6:00 p.m. 

 

Parks & Recreation Activities: 

 

March 17th - 20th    Cowart Sports Softball Tournament Wallace Park 

March 18th - 19th  NCS Baseball Tournament Spring Lake Park 

March 23rd -  25th  Huggins Memorial Baseball Tournament Spring Lake Park 

 

Additional Parks & Recreation information can be found on the city’s website at 

<http://www.texarkanatexas.gov> 

 

The Mayor recognized Scout Leader Mike Unger, accompanied by his daughter, Rebecca 

Unger and her friend Naomi Howell of Troop 23. 

 

Citizens were reminded the Vital Statistics office is in its busiest time of year with tax 

season, kindergarten enrollment, student sports, and passport requests. As the city is still 

recovering from the loss of online records due to a cyber-attack, processing orders takes 

longer.  

In person requests can take up to 30 minutes for one single certificate.  Some requests cannot 

be filled because of missing or altered information.  Please allow ample time in case there are 

unforeseen problems with obtaining a certificate.  

If a birth or death occurred in Texarkana, Wake Village or Nash, Texarkana is the holder of 

that record and the long form certificate is available. If a birth occurred elsewhere in Texas, 

this office can issue the abstract certificate. It works for most everything except leaving the 

United States. All Texas birth and death certificates can be obtained from Austin. 

Check the Vital Statistics web page for a list of acceptable IDs and qualified applicants, 

applications for mail-in or drop-off service, and general questions to ensure everything 

required is ready to purchase a certificate.   

V. OPEN FORUM: COMMENTS FROM THE PUBLIC 

Per Council rules, comment time is limited to five minutes, or ten minutes if using a translator. Before 

comments are made, a speaker must complete an information sheet and give to the City Secretary. If your 

comment pertains to an agenda item with a scheduled public hearing or public comment, the Council requires 

that you make your comment at that time; you do not need to complete an information sheet. 
 

There were no public comments made at Open Forum. 

VI. APPOINTMENTS TO  BOARDS, COMMISSIONS, AND COMMITTEES 

 

Council Member Hart recommended the reappointment of Ellen Moore to the Board of 

Adjustment. 

 

Council Member Davis recommended the reappointments of Rusty Felps, Thomas Tucker, 

James Bramlett, and Mike Ingram to the Board of Adjustment. 
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 Motion to confirm recommendations of reappointments to the Board of Adjustment. 

(6:16 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Betty Williams, Ward 3 

SECONDER: Libby White, Ward 5 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

VII. ITEMS FOR CONSIDERATION 

 

Consent Items 

 
(6:18 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Mary Hart, Ward 2 

SECONDER: Jean H. Matlock, Ward 1 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

1. Consider approval of the minutes of the Regular Meeting of the City Council held on 

February 27, 2023 at 6:00 PM. 

2. Ordinance No. 2023-031 amending Chapter 105, "Buildings and Construction" of the 

Land Development Code, by moving and amending Section 130-10 ("High-rise 

signs") to Section 105-11. 

 

Public Hearing:   

Council Vote:  March 13, 2023 

 

3. Ordinance No. 2023-033 closing and abandoning a sixteen-foot (16') utility easement 

located on 4203 and 4205 North State Line Avenue, and located within Block 1 and 

Lots 1, 2, 3, 7, and 8 of Block 2 of North Park Addition. 

 

Public Hearing:   

Council Vote:  March 13, 2023 

 

Action Items 
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4. Resolution No. 2023-034 authorizing and directing the evaluation, negotiation, and 

preparation of proposed service or development agreements for voluntary annexation 

requests. 

 

Public Hearing:   

Council Vote:  March 13, 2023 

 

City Manager Orr briefed this agenda item. 
(6:19 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Libby White, Ward 5 

SECONDER: Jay Davis, Ward 6 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

5. Ordinance No. 2023-035 granting a Specific Use Permit to allow the location of a 

double wide HUD code manufactured home on Lots 5 and 6, Block 2, Grandview 

Addition, located at 2809 Findley Street.  Sandra Carroll, owner. 

 

Public Hearing:   

Council Vote:  March 13, 2023 

 

Laura Puckett briefed this agenda item. 
(6:21 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Betty Williams, Ward 3 

SECONDER: Mary Hart, Ward 2 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

VIII. FIRST BRIEFINGS 

 

1. Resolution No. 2023-032 authorizing the City Manager to execute a contract with Stanley 

Consultants for Qualified Environmental Professional Services for the 2022 EPA 

Brownfields Revolving Loan Fund Grant. 

 

Public Hearing:  March 27, 2023 

Council Vote:  March 27, 2023 

 

Daphnea Ryan briefed this agenda item. 
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RESULT: MOVED FORWARD Next: 3/27/2023 6:00 PM 

IX. PUBLIC HEARINGS 

 

1. Ordinance No. 2023-009 rezoning Lots 9 and 10, Block 180, Triggs Addition, located 

south of 1008 Cedar Street from Commercial to Single Family-3.  Angela Forte, owner. 

 

Public Hearing:  March 13, 2023 

Council Vote:  March 13, 2023 

 

Laura Puckett said this item was previously tabled at a council meeting in order to 

determine the lots in question. Ms. Forte provided the city with a warranty deed 

identifying the correct lots related to this agenda item. 

 

Ms. Forte said everything worked out with the assistance of Dustin Henslee. The 

appropriate lots were identified and the correct documents were filed in New Boston. 
(6:26 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Libby White, Ward 5 

SECONDER: Betty Williams, Ward 3 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

2. Ordinance No. 2023-010 granting a Specific Use Permit to allow the location of a single 

wide HUD code manufactured home on Lots 9 and 10, Block 180, Triggs Addition, 

located south of 1008 Cedar Street.  Angela Forte, owner. 

 

Public Hearing:  March 13, 2023 

Council Vote:  March 13, 2023 

 

There were no public comments made at this hearing. 
(6:27 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Jean H. Matlock, Ward 1 

SECONDER: Mary Hart, Ward 2 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

3. Ordinance No. 2023-026 amending  Chapter 130, "Streets and Sidewalks" of the Land 

Development Code and amending the Master Fee List for Chapter 130 License and 

Permit Fees. 

 

Public Hearing:  March 13, 2023 

Council Vote:  March 13, 2023 

7.1

Packet Pg. 14

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
M

ar
 1

3,
 2

02
3 

6:
00

 P
M

  (
C

o
n

se
n

t 
It

em
s)



Minutes City Council March 13, 2023 

  Page 6   

 

There were no public comments made at this hearing. 
(6:28 p.m.) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Jay Davis, Ward 6 

SECONDER: Mary Hart, Ward 2 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

X. CITY MANAGER'S REPORT 

 

LifeNet Meeting & Annual Report  

Staff met with the new LifeNet CEO, Dave Snavely, last week and received an update on 

LifeNet operations. LifeNet’s annual report will be presented at the next City Council 

meeting on March 27th.  

 

Opioid Settlements with Allergan/CVS/Walgreens/Walmart 

By adoption of Resolution No. 2021-091, the City Council authorized the current and future 

opioid settlements by the Texas Attorney General’s Office. The City received notice of 

additional settlements that have been reached and estimates for what Texarkana will receive 

in direct payment from these settlements. The total of these new settlements is estimated to 

be $181,018.21.   

 

Allergan CVS Walgreens Walmart 

$25,786.24 $57,957.91 $64,851.98 $32,422.08 

 

Airport Master Plan Workshop  

The Airport Master Plan Workshop will take place on Wednesday, March 22nd from 5:30 to 

6:30 pm at the Texarkana Arkansas Convention Center. This event will be open to the public.   

XI. ADMINISTRATIVE COMMENTS 

 

1. City Council 

Council had no administrative comments for staff. 

2. City Staff 

Staff had no administrative comments for council. 

XII. ADJOURNMENT 

 

A motion was made to adjourn the meeting. 

(6:30 p.m.) 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Mary Hart, Ward 2 

SECONDER: Jean H. Matlock, Ward 1 

AYES: Bruggeman, Matlock, Hart, Williams, White, Davis 

ABSENT: Page 

  
Jennifer Evans  

City Secretary 

 Bob Bruggeman  

Mayor 
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: Finance Department Action Officer: Kristin Peeples,  

Subject: Resolution No. 2023-030 approving the budget calendar for Fiscal Year 2024. 

Briefing: 3/27/2023 Public Hearing:  Council Vote: 3/27/2023 

 

  Item Schedule 
 

 
Updates/History of Briefing: 

 
Not Applicable 
 

Executive Summary and Background Information:  
 
The City charter requires the City Council to approve the calendar that sets the schedule for preparing 
and adopting the City’s annual operating budget for the next fiscal cycle that will begin October 1, 
2023 and end September 30, 2024.  
 

Potential Options: 

• Approve 

• Deny 

 

Fiscal Implications: 
None 
 

Staff Recommendation: 
Staff recommends approval 
 

Advisory Board/Committee Review:  
None 
 

Board/Committee Recommendation:   
Not Applicable 
 

Advisory Board/Committee Meeting Date and Minutes:   
Not Applicable 

 

Attachments 

a. 2023-030 RES Budget Calendar FY 2024 (DOCX) 

b. 2023-030 EXH 'A' Budget Calendar FY 24 (PDF) 

c. 2023-030 Goals & Perspectives  (DOCX) 

Briefing Sheet
    

Version:  

Update Date: 2/27/2023 2:42 PM 

7.2
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  2 of 2 

d. 2023-030 RES FY 2024 Budget Calendar signed (PDF) 

 

 

Staff Coordination 

Finance Department Kristin Peeples Department Head Review Completed

 02/27/2023 2:42 PM 

Finance Department Kristin Peeples Finance Review Completed 02/27/2023 

2:42 PM 

City Manager David Orr City Manager Review Completed 03/03/2023 

5:44 PM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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 RESOLUTION NO. 2023-030 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, APPROVING THE BUDGET CALENDAR FOR 

FISCAL YEAR 2024; AND ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, the City Charter requires the City Council to approve the calendar that sets the 

schedule for preparing and adopting the City’s annual operating budget for the next fiscal cycle 

that will begin October 1, 2023, and end September 30, 2024; and  

 

WHEREAS, the budget calendar for the fiscal year ending September 30, 2024, is attached as 

“Exhibit A”. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  The budget calendar for the fiscal year ending September 30, 2024, is hereby 

approved. 

 

SECTION 2:  This Resolution shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 27th day of March, 2023. 

 

ATTEST: 

 

 

__________________________________________         ________________________________ 

JENNIFER EVANS, CITY SECRETARY                        BOB BRUGGEMAN, MAYOR 

7.2.a
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Mon March 27 6:00 PM

March/April Departmental budget meetings

May/June Various meetings with Budget Advisory Committee and City Council

Fri August 11 Budget filed with municipal clerk

Mon August 14 6:00 PM First briefing on proposed budget

First briefing on proposed tax rate

First briefing on ratifying a budget that raises more tax revenue than last year

Record vote to publish notice of tax rate increase

 (This is only to provide notice to the public and not  to adopt the tax rate)

Wed August 16 Notice of public hearing on proposed budget

Mon August 28 6:00 PM Public hearing on proposed budget

 (Law requires action to be taken after the public hearing. 

 Recommendation will be to postpone until the September 11th meeting)

Wed September 6 Notice of public hearing on proposed tax rate

Mon September 11 6:00 PM Public hearing on proposed tax rate

Public hearing on ratifying a budget that raises more tax revenue than last year

Record vote for adoption of budget

Record vote for adoption of tax rate

Record vote to ratify budget that raises more tax revenue than last year

Sun October 1 Fiscal year begins

Adopted budget implemented

Fri December 8 Final budget document posted, distributed and submitted to Government

Finance Officers Association (GFOA)

Budget Calendar
Fiscal Year 2024

City Council approves budget calendar and establishes citizen led Budget Advisory 

Committee

2023-030 EXH 'A'
7.2.b
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 City of Texarkana, Texas                               

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
NONE 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

NONE APPLICABLE  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-036 rezoning an approximate 1.74-acre tract of land (being 

Lot 3R), Rose Acres, located in the 4600 block of Rose Acres Road. Agriculture 

to Multiple Family-1. Mike Craven, MCCM Properties, LLC, owner, and Byron 

Leonoudakis, agent. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

 
NOT APPLICABLE 
 

Executive Summary and Background Information:  

This is a request by Mike Craven, MCCM Properties, LLC, owner, and Byron 
Leonoudakis, agent, to rezone an approximate 1.74-acre tract of land (being Lot 3R), 
Rose Acres, located in the 4600 block of Rose Acres from Agriculture to Multiple 
Family-1.  The proposed new site will be duplex housing for employees. 
 
The Future Land Use Map has designated this property as “Industrial”. 
 
The adjacent zoning is Agriculture to the north and south, Single Family-3 to the east 
and outside the city limits to the west. The adjacent land use is vacant land to the 
north and west, lumber yard to the south, event center to the east.  
 
Staff recommends for approval of this request. 
 
The applicant should also be aware that if this zoning change is approved, all other 
applicable city code/ordinance requirements must be met including but not limited to 
new drainage ordinance, stormwater design manual, building codes, setbacks, 
subdivision, fire, parking, drainage, water and sewer prior to the issuance of building 
permits. 
 
All notification and application requirements have been met to consider this request. 
 
 
 

Potential Options: 
Approve or deny 

 

Briefing Sheet
    

Version:  

Update Date: 3/24/2023 11:08 AM 
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City of Texarkana, Texas 

  2 of 2 

Fiscal Implications: 
NOT APPLICABLE 
 

Staff Recommendation: 
Staff recommends for approval of this request. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
The Planning and Zoning Commission unanimously recommended for approval. 
 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-036 ORD Rezoning 4600 block of Rose Acres Road (DOCX) 

b. 2023-036 EXH 'A' (Legal Description) (PDF) 

c. 2023-036 ATTH 01 (Maps) (PDF) 

d. 2023-036 ATTH 02 (Site Plan) (PDF) 

e. 2023-036 ATTH 03 (Elevation) (PDF) 

f. 2023-036 ATTH 04 (FloorPlan) (PDF) 

g. 2023-036 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:41 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/16/2023 8:32 AM 

City Manager David Orr Reviewer Completed 03/16/2023 

10:38 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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       Z-23-2  

ORDINANCE NO. 2023-036 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING THE ZONING ORDINANCE OF 

THE CITY OF TEXARKANA, TEXAS, BY REZONING AN 

APPROXIMATE 1.74-ACRE TRACT OF LAND (BEING LOT 3R), ROSE 

ACRES, LOCATED IN THE 4600 BLOCK OF ROSE ACRES ROAD, IN 

THE CITY OF TEXARKANA, BOWIE COUNTY, TEXAS, FROM  

AGRICULTURE TO MULTIPLE FAMILY-1; CONTAINING A 

REPEALER CLAUSE; CONTAINING A SEVERABILITY CLAUSE; AND 

ESTABLISHING AN EFFECTIVE DATE.  

 

 

WHEREAS, an application has been filed requesting an amendment to the Zoning Ordinance of 

the City of Texarkana, Texas, to rezone an approximate 1.74-acre tract of land (being Lot 3R), 

Rose Acres (Exhibit ‘A’), located in the 4600 block of Rose Acres Road, in the City of 

Texarkana, Bowie County, Texas, from Agriculture to Multiple Family-1; and 

  

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of zoning classifications and changes, have given the requisite notices by 

publication and otherwise, and have afforded and held full and fair hearings to all property owners 

generally and to all persons interested and situated in the affected area and in the vicinity thereof; 

and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted five (5) to zero (0) to recommend for approval of the 

application for rezoning from Agriculture to Multiple Family-1 on an approximate 1.74-acre 

tract of land (being Lot 3R), Rose Acres (Exhibit ‘A’), located in the 4600 block of Rose Acres 

Road to the City Council of Texarkana, Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, applicant agreed to amend the application from Agriculture to Multiple 

Family-1; and  

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that 

rezoning the property from Agriculture to Multiple Family-1 is in the best interest of the public 

health, safety, morals and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  That the Zoning Ordinance of the City of Texarkana, Texas, Ordinance No. 127-

70, passed and approved on September 14, 1970, be and is hereby further amended to rezone an 

approximate 1.74-acre tract of land (being Lot 3R), Rose Acres (Exhibit ‘A’), located in the 
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4600 block of Rose Acres Road in the City of Texarkana, Bowie County, Texas, from 

Agriculture to Multiple Family-1. 

 

SECTION 2:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are specifically repealed 

to the extent of such conflict. 

  

SECTION 4:  This ordinance shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

 
 

ATTEST: 

 

 

__________________________________________                __________________________________ 

JENNIFER EVANS, CITY SECRETARY           BOB BRUGGEMAN, MAYOR 
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2023-036  EXH 'A'

Z-23-2
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2023-036  ATTH 01 
Z-23-2 

ROSE ACRES 
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2023-036  ATTH 01 
Z-23-2 

ROSE ACRES 
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      Z-23-2

2023-036  ATTH 02
8.1.d
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-037 rezoning an approximate 6.25-acre tract of land (being 

Tract 339), Nancy Dycas HRS, A-145, located at 610 S. Wake Village Road. 

Agriculture to Industrial-1. Charles Bergen, Synergy Direct, Inc., owner, and 

Paul Dickerson, agent. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

 
NOT APPLICABLE 
 

Executive Summary and Background Information:  
 

This is a request by Charles Bergen, Synergy Direct, Inc. owner, and Paul Dickerson, 
agent, to rezone an approximate 6.25-acre tract of land (being Tract 339), Nancy 
Dycas HRS, A-145, located at 610 S. Wake Village Road from Agriculture to 
Industrial-1.  This site is currently a tire distribution center. 
 
The Future Land Use Map has designated this property as “Industrial”. 
 
The adjacent zoning is Agriculture to the north, south, and west, and Industrial-1 to the 
east. The adjacent land use is a warehouse to the north, FayJ Packaging to the west, 
and vacant land to the south and east.  
 
Staff recommends for approval of this request. 
 
The applicant should also be aware that if this zoning change is approved, all other 
applicable city code/ordinance requirements must be met including but not limited to 
new drainage ordinance, stormwater design manual, building codes, setbacks, 
subdivision, fire, parking, drainage, water and sewer prior to the issuance of building 
permits. 
 
All notification and application requirements have been met to consider this request. 
 
 
 

Potential Options: 
Approve or deny 

Briefing Sheet
    

Version:  

Update Date: 3/20/2023 11:08 AM 
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City of Texarkana, Texas 

  2 of 2 

 

Fiscal Implications: 
NOT APPLICABLE 
 

Staff Recommendation: 
Staff recommends for approval of this request. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
 
The Planning and Zoning Commission unanimously recommended for approval. 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-037 ORD Rezoning 610 S. Wake Village Rd (DOCX) 

b. 2023-037 EXH 'A' (Legal Description) (PDF) 

c. 2023-037 ATTH 01 (Maps) (PDF) 

d. 2023-037 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:42 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/16/2023 8:33 AM 

City Manager David Orr Reviewer Completed 03/16/2023 

10:40 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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       Z-23-3  

ORDINANCE NO. 2023-037 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING THE ZONING ORDINANCE OF 

THE CITY OF TEXARKANA, TEXAS, BY REZONING AN 

APPROXIMATE 6.25-ACRE TRACT OF LAND (BEING TRACT 339), 

NANCY DYCAS HRS, A-145, LOCATED AT 610 SOUTH WAKE VILLAGE 

ROAD, IN THE CITY OF TEXARKANA, BOWIE COUNTY, TEXAS, 

FROM AGRICULTURE TO INDUSTRIAL-1; CONTAINING A 

REPEALER CLAUSE; CONTAINING A SEVERABILITY CLAUSE; AND 

ESTABLISHING AN EFFECTIVE DATE.  

 

 

WHEREAS, an application has been filed requesting an amendment to the Zoning Ordinance of 

the City of Texarkana, Texas, to rezone an approximate 6.25-acre tract of land (being Tract 

339), Nancy Dycas HRS, A-145 (Exhibit ‘A’), located at 610 South Wake Village Road, in the 

City of Texarkana, Bowie County, Texas, from Agriculture to Industrial-1; and 

  

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of zoning classifications and changes, have given the requisite notices by 

publication and otherwise, and have afforded and held full and fair hearings to all property owners 

generally and to all persons interested and situated in the affected area and in the vicinity thereof; 

and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted five (5) to zero (0) to recommend for approval of the 

application for rezoning from Agriculture to Industrial-1 on an approximate 6.25-acre tract 

of land (being Tract 339), Nancy Dycas HRS, A-145 (Exhibit ‘A’), located at 610 South Wake 

Village Road to the City Council of Texarkana, Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, applicant agreed to amend the application from Agriculture to Industrial-

1; and  

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that 

rezoning the property from Agriculture to Industrial-1 is in the best interest of the public health, 

safety, morals and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  That the Zoning Ordinance of the City of Texarkana, Texas, Ordinance No. 127-

70, passed and approved on September 14, 1970, be and is hereby further amended to rezone an 

approximate 6.25-acre tract of land (being Tract 339), Nancy Dycas HRS, A-145 (Exhibit 
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‘A’), located at 610 South Wake Village Road in the City of Texarkana, Bowie County, Texas, 

from Agriculture to Industrial-1. 

 

SECTION 2:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are specifically repealed 

to the extent of such conflict. 

  

SECTION 4:  This ordinance shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

 
 

ATTEST: 

 

 

__________________________________________                __________________________________ 

JENNIFER EVANS, CITY SECRETARY           BOB BRUGGEMAN, MAYOR 
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 
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Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-038 rezoning Lots 3, 4, 5, and 6, Block 144, City Triggs 

Addition, located at 1401 Pine Street. Office to General Retail. Estiza Dennis, 

owner. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

NOT APPLICABLE 
 

Executive Summary and Background Information:  

This is a request by Estiza Dennis, owner, to rezone Lots 3, 4, 5, and 6, Block 144, 
City Triggs Addition, located at 1401 Pine Street from Office to General Retail.  This 
location was previously a daycare. The proposed use is office space for event rentals. 
 
The Future Land Use Map has designated this property as “Downtown District”. 
 
The adjacent zoning is Office to the north, south, and east, and General Retail to the 
west. The adjacent land use is businesses to the north, south and west, and 
residential to the east.  
 
Staff recommends for approval of this request. 
 
The applicant should also be aware that if this zoning change is approved, all other 
applicable city code/ordinance requirements must be met including but not limited to 
new drainage ordinance, stormwater design manual, building codes, setbacks, 
subdivision, fire, parking, drainage, water and sewer prior to the issuance of building 
permits. 
 
All notification and application requirements have been met to consider this request. 
 
 
 

Potential Options: 
Approve or deny 

 

Fiscal Implications: 
NOT APPLICABLE 
 

Briefing Sheet
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Staff Recommendation: 
Staff recommends approval of this request. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
The Planning and Zoning Commission unanimously recommended for approval with a planned 
development in place. 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-038 ORD Rezoning 1401 Pine St. Rd (DOCX) 

b. 2023-038 ATTH 01 (Maps) (PDF) 

c. 2023-038 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:43 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/16/2023 8:34 AM 

City Manager David Orr Reviewer Completed 03/16/2023 

10:41 AM 

Building Code Administration Vicky Coopwood Review Skipped

 03/16/2023 9:38 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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       Z-23-4  

ORDINANCE NO. 2023-038 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING THE ZONING ORDINANCE OF 

THE CITY OF TEXARKANA, TEXAS, BY REZONING LOTS  3, 4, 5, AND 

6, CITY TRIGGS ADDITION, LOCATED AT 1401 PINE STREET, IN THE 

CITY OF TEXARKANA, BOWIE COUNTY, TEXAS, FROM  OFFICE TO 

GENERAL RETAIL; CONTAINING A REPEALER CLAUSE; 

CONTAINING A SEVERABILITY CLAUSE; AND ESTABLISHING AN 

EFFECTIVE DATE.  

 

 

WHEREAS, an application has been filed requesting an amendment to the Zoning Ordinance of 

the City of Texarkana, Texas, to rezone Lots 3, 4, 5, and 6, City Triggs Addition, located at 

1401 Pine Street, in the City of Texarkana, Bowie County, Texas, from Office to General Retail; 

and 

  

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of zoning classifications and changes, have given the requisite notices by 

publication and otherwise, and have afforded and held full and fair hearings to all property owners 

generally and to all persons interested and situated in the affected area and in the vicinity thereof; 

and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted five (5) to zero (0) to recommend for approval of the 

application for rezoning from Office to General Retail on Lots 3, 4, 5, and 6, City Triggs 

Addition, located at 1401 Pine Street to the City Council of Texarkana, Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, applicant agreed to amend the application from Office to General Retail; 

and  

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that 

rezoning the property from Office to General Retail is in the best interest of the public health, 

safety, morals and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  That the Zoning Ordinance of the City of Texarkana, Texas, Ordinance No. 127-

70, passed and approved on September 14, 1970, be and is hereby further amended to rezone Lots 

3, 4, 5, and 6, City Triggs Addition, located at 1401 Pine Street in the City of Texarkana, Bowie 

County, Texas, from Office to General Retail. 
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SECTION 2:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are specifically repealed 

to the extent of such conflict. 

  

SECTION 4:  This ordinance shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

 
 

ATTEST: 

 

 

__________________________________________                __________________________________ 

JENNIFER EVANS, CITY SECRETARY           BOB BRUGGEMAN, MAYOR 

 

 
 

8.3.a

Packet Pg. 46

A
tt

ac
h

m
en

t:
 2

02
3-

03
8 

O
R

D
 R

ez
o

n
in

g
 1

40
1 

P
in

e 
S

t.
 R

d
  (

39
57

 :
 2

02
3-

03
8 

O
R

D
 r

ez
o

n
in

g
 O

 t
o

 G
R

 a
t 

14
01

 P
in

e 
S

tr
ee

t)



2023-038  ATTH 01 
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1401 PINE STREET 
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1401 PINE STREET 
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   

 

8.3.c

Packet Pg. 49

A
tt

ac
h

m
en

t:
 2

02
3-

03
8 

G
o

al
s 

&
 P

er
sp

ec
ti

ve
s 

 (
39

57
 :

 2
02

3-
03

8 
O

R
D

 r
ez

o
n

in
g

 O
 t

o
 G

R
 a

t 
14

01
 P

in
e 

S
tr

ee
t)



City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-039 amending PD-23-1 (GR) for approval on Lots 3, 4, 5, 

and 6, City Triggs Addition, located at 1401 Pine Street. Estiza Dennis, owner. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

NOT APPLICABLE 
 

Executive Summary and Background Information:  

This is a request for restrictions by Estiza Dennis, owner, on Lots 3, 4, 5, and 6, Block 
144, City Triggs Addition, located at 1401 Pine Street from Office to General Retail.  
This location was previously a daycare. 
 
The Future Land Use Map has designated this property as “Downtown District”. 
 
The adjacent zoning is Office to the north, south, and east, and General Retail to the 
west. The adjacent land use is businesses to the north, south and west, and 
residential to the east.  
 
The restrictions are as follows: 
 

1. The current building will remain in its current condition without any additions or 
changes to the façade.  

2. The façade is brick. 
3. Fifteen (15) parking places. Each parking space must be a minimum of 180 sq. 

ft. (9’x20’ or 10’x18’).  
4. Operating hours will be Monday thru Saturday from 8:00 a.m. to 11:00 p.m. 
5. One 6’X8’ monument style sign is allowed. No electronic messaging will be 

allowed. 
6. One screened dumpster site. 
7. All uses allowed in General Retail are prohibited except for office space and 

event center. 
 
Staff recommends for approval of this request. 
 
The applicant should also be aware that if this zoning change is approved, all other 
applicable city code/ordinance requirements must be met including but not limited to 
new drainage ordinance, stormwater design manual, building codes, setbacks, 

Briefing Sheet
    

Version:  

Update Date: 3/20/2023 11:09 AM 
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City of Texarkana, Texas 

  2 of 2 

subdivision, fire, parking, drainage, water and sewer prior to the issuance of building 
permits. 
 
All notification and application requirements have been met to consider this request. 
 
 
 

Potential Options: 
Approve or deny 

 

Fiscal Implications: 
NOT APPLICABLE 
 

Staff Recommendation: 
Staff recommends for approval with stipulations. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
The Planning and Zoning Commission unanimously recommended for approval of this request with 
stipulations. 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-039 ORD restrictions at 1401 Pine Street (DOCX) 

b. 2023-039 ATTH 01 (Maps) (PDF) 

c. 2023-039 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:43 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/17/2023 2:03 PM 

City Manager David Orr Reviewer Completed 03/24/2023 

12:52 PM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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Amendment to PD-23-1 (GR) 

 

     ORDINANCE NO. 2023-039 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING PD-23-1 (GR) FOR APPROVAL ON 

LOTS 3, 4, 5, AND 6, CITY TRIGGS ADDITION, LOCATED AT 1401 PINE 

STREET, IN THE CITY OF TEXARKANA, BOWIE COUNTY, TEXAS, 

CONTAINING A REPEALER CLAUSE; CONTAINING A SEVERABILITY 

CLAUSE; AND ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, an application has been filed requesting the approval on Lots 3, 4, 5, and 6, City 

Triggs Addition, located at 1401 Pine Street in the City of Texarkana, Bowie County, Texas; and 

 

WHEREAS, the subject property is zoned Planned Development-General Retail [PD-23-1 (GR)], 

and approval would constitute an amendment to PD-23-1 (GR); and  

 

WHEREAS, the proposed use is consistent with the listed uses in the Land Development Code for 

the zoning classification of Planned Development-General Retail; and 

 

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of this amendment, have given the requisite notices by publication and 

otherwise, and have afforded and held full and fair hearings to all property owners generally and to 

all persons interested and situated in the affected area and in the vicinity thereof; and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted unanimously by a vote of five (5) to zero (0) to recommend for 

approval of the petition to the City Council of the City of Texarkana, Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that the 

approval for the above described property is in the best interest of the public health, safety, morals 

and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  That Lots 3, 4, 5, and 6, City Triggs Addition, located at 1401 Pine Street in the 

City of Texarkana, Texas, Bowie County, Texas, is hereby approved and hereby amends PD-23-1 

(GR).   

 

SECTION 2:  PD-23-1 (GR) is hereby amended by approval and incorporated herein by reference 

for all purposes and includes the following: 

 

1. The current building will remain in its current condition without any additions or changes to 

the façade.  
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2. The façade is brick. 

3. Fifteen (15) parking places. Each parking space must be a minimum of 180 sq. ft. (9’x20’ or 

10’x18’).  

4. Operating hours will be Monday thru Saturday from 8:00 a.m. to 11:00 p.m. 

5. One 6’X8’ monument style sign is allowed. No electronic messaging will be allowed. 

6. One screened dumpster site. 

7. All uses allowed in General Retail are prohibited except for office space and event center. 

 

SECTION 3:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 4:  All ordinances or parts of ordinances in conflict herewith are specifically repealed to 

the extent of such conflict. 

 

SECTION 5:  This ordinance shall be in full force and effect from and after its passage and approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

ATTEST: 

 

_________________________________________     _______________________________ 

JENNIFER EVANS, CITY SECRETARY                 BOB BRUGGEMAN, MAYOR 
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2023-039  ATTH 01 
Amendment to PD-23-1 

1401 PINE STREET 
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2023-039  ATTH 01 
Amendment to PD-23-1 

1401 PINE STREET 
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-040 rezoning an approximate 22.35-acre tract of land 

(being Tract 14 & 17), R G Cannon HRS, A-733 and 48A M E P & P HRS, A-

421, located at 4001 Summerhill Road. Single Family-1 to General Retail. Doug 

Brubaker, Superintendent Texarkana ISD, owner, and Russell Sparks, agent. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

 
NOT APPLICABLE 
 

Executive Summary and Background Information:  
 

This is a request by Doug Brubaker, Superintendent, Texarkana ISD, owner, and 
Russell Sparks, Hightech Signs, agent, to rezone an approximate 22.35-acre tract of 
land (being Tract 14 & 17), R G Cannon HRS, A-733, 48A M E P & P HRS, A-421, 
located at 4001 Summerhill Road from Single Family-1 to General Retail.  This site is 
currently Texas High School. The applicant is requesting a sign at this location and 
zoning limits the size of the sign. 
 
The Future Land Use Map has designated this property as “Office Institutional”. 
 
The adjacent zoning is General Retail to the north, Agriculture and Single Family-1 to 
the west, General Retail and Single Family-1 to the east and General retail to the 
south. The adjacent land use is a sports fields and residential to the west, bank to the 
north, residential and businesses to the east and performance center to the south.  
 
Staff recommends for approval of this request. 
 
The applicant should also be aware that if this zoning change is approved, all other 
applicable city code/ordinance requirements must be met including but not limited to 
new drainage ordinance, stormwater design manual, building codes, setbacks, 
subdivision, fire, parking, drainage, water and sewer prior to the issuance of building 
permits. 
 
All notification and application requirements have been met to consider this request. 
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City of Texarkana, Texas 
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Potential Options: 
Approve or deny 

 

Fiscal Implications: 
NOT APPLICABLE 
 

Staff Recommendation: 
Staff recommends for approval of this request. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
The Planning and Zoning Commission unanimously recommended for approval of this request. 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-040 ORD Rezoning 4001 Summerhill Rd (DOCX) 

b. 2023-040 EXH 'A' (Legal Description) (PDF) 

c. 2023-040 ATTH 01 (Maps) (PDF) 

d. 2023-040 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:43 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/16/2023 8:37 AM 

City Manager David Orr Reviewer Completed 03/16/2023 

10:41 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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       Z-23-5  

ORDINANCE NO. 2023-040 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING THE ZONING ORDINANCE OF 

THE CITY OF TEXARKANA, TEXAS, BY REZONING AN 

APPROXIMATE 22.35-ACRE TRACT OF LAND (BEING TRACT 14 & 17), 

R. G. CANNON HRS, A-733, AND 48A M.E.P.& P. HRS, A-421, LOCATED 

AT 4001 SUMMERHILL ROAD, IN THE CITY OF TEXARKANA, BOWIE 

COUNTY, TEXAS, FROM  SINGLE FAMILY-1 TO GENERAL RETAIL; 

CONTAINING A REPEALER CLAUSE; CONTAINING A 

SEVERABILITY CLAUSE; AND ESTABLISHING AN EFFECTIVE DATE.  

 

 

WHEREAS, an application has been filed requesting an amendment to the Zoning Ordinance of 

the City of Texarkana, Texas, to rezone an approximate 22.35-acre tract of land (being Tract 

14 & 17), R. G. Cannon HRS, A-733, and 48A M.E.P. & P. HRS, A-421 (Exhibit ‘A’), located 

at 4001 Summerhill Road, in the City of Texarkana, Bowie County, Texas, from Single Family-

1 to General Retail; and 

  

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of zoning classifications and changes, have given the requisite notices by 

publication and otherwise, and have afforded and held full and fair hearings to all property owners 

generally and to all persons interested and situated in the affected area and in the vicinity thereof; 

and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted five (5) to zero (0) to recommend for approval of the 

application for rezoning from Single Family-1 to General Retail on an approximate 22.35-

acre tract of land (being Tract 14 & 17), R. G. Cannon HRS, A-733, and 48A M.E.P. & P. 

HRS, A-421 (Exhibit ‘A’), located at 4001 Summerhill Road to the City Council of Texarkana, 

Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, applicant agreed to amend the application from Single Family-1 to General 

Retail; and  

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that 

rezoning the property from Single Family-1 to General Retail is in the best interest of the public 

health, safety, morals and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 
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SECTION 1:  That the Zoning Ordinance of the City of Texarkana, Texas, Ordinance No. 127-

70, passed and approved on September 14, 1970, be and is hereby further amended to rezone an 

approximate 22.35-acre tract of land (being Tract 14 & 17), R. G. Cannon HRS, A-733, and 

48A M.E.P. & P. HRS, A-421 (Exhibit ‘A’), located at 4001 Summerhill Road in the City of 

Texarkana, Bowie County, Texas, from Single Family-1 to General Retail. 

 

SECTION 2:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are specifically repealed 

to the extent of such conflict. 

  

SECTION 4:  This ordinance shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

 
 

ATTEST: 

 

 

__________________________________________                __________________________________ 

JENNIFER EVANS, CITY SECRETARY          BOB BRUGGEMAN, MAYOR 
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2023-040  ATTH 01 
Z-23-5 

4001 Summerhill Rd 
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Z-23-5 

4001 Summerhill Rd 
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning & Zoning 

Commission Action Officer: 

Laura Puckett, Zoning 

Administrator  

Subject: 

Ordinance No. 2023-041 amending PD-05-7 for site plan approval on Lot 1, 

Pavilion Park, on a portion of a 7.76-acre tract of land, located on the northeast 

corner of Gibson Lane and Pavilion Parkway. Kyle Rutherford representing 

Christus St. Michael, owner, and Kayla Wood, MTG Engineering and 

Surveyors, agent. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

NOT APPLICABLE 
 

Executive Summary and Background Information:  

Amendment to PD-05-7(GR): This is a request by Kyle Rutherford Representing 
Christus St. Michael, owner, and Kayla Wood, MTG Engineering and Surveyors, 
agent, for site plan approval on an approximate 7.76-acre tract of land (being Lot 1), 
Park Pavilion, located at 4250 Gibson Lane (northeast corner of Pavilion Parkway and 
Gibson Lane). The current zoning is Planned Development-General Retail.  The 
property is currently vacant property. The proposed use is a standalone Emergency 
Room. 
  
The adjacent zoning is Planned Development General Retail to the north, east, and 
west, and Agriculture to the south.  The adjacent land use is vacant property. 
 
The Future Land Use Map designates this property as “Neighborhood Retail”. 
 
The site plan consists of the following: 
 

1. The construction of 12,000 sq ft building. 
2. The façade is brick. 
3. The access driveway will be off Pavilion Parkway and the emergency access 

will be off Gibson Lane.  
4. There will be 51 parking spaces and includes 5 handicapped spaces. All 

parking spaces shall be a minimum of 180 sq. ft. in size.   
5. A monument style sign. No Electronic messaging will be allowed. 
6. Development must meet Drainage Ordinance and Stormwater Manual Design 

Standards. 
7. Screened dumpster site. 
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City of Texarkana, Texas 

  2 of 2 

Staff recommends for approval of the site plan with stipulations. 
 
 
 

Potential Options: 
Approve or deny 

 

Fiscal Implications: 
NOT APPLICABLE 
 
 

Staff Recommendation: 
Staff recommends for approval of the site plan with stipulations. 
 

Advisory Board/Committee Review:  
Planning and Zoning Commission 
 

Board/Committee Recommendation:   
The Planning and Zoning Commission unanimously recommended for approval of this request with 
stipulations. 
 

Advisory Board/Committee Meeting Date and Minutes:   
March 6, 2023 

 

Attachments 

a. 2023-041 ORD site plan approval 4250 Gibson Ln (DOCX) 

b. 2023-041 EXH 'A' (Site Plan) (PDF) 

c. 2023-041 EXH 'B' (Legal Description) (PDF) 

d. 2023-041 ATTH 01 (Maps) (PDF) 

e. 2023-041 ATTH 02 (FloorPlan) (PDF) 

f. 2023-041 ATTH 03 (Elevation) (PDF) 

g. 2023-041 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Building Code Administration Mashell Daniel Reviewer Completed

 03/15/2023 12:44 PM 

Public Works Department Dusty Henslee Reviewer Completed

 03/16/2023 8:38 AM 

City Manager David Orr Reviewer Completed 03/16/2023 

10:42 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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Amendment to PD-05-7 (GR) 

 

     ORDINANCE NO. 2023-041 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AMENDING PD-05-7 (GR) FOR SITE PLAN 

APPROVAL ON AN APPROXIMATE 7.76-ACRE TRACT OF LAND (BEING 

LOT 1), PAVILION PARK, LOCATED AT 4250 GIBSON LANE, IN THE 

CITY OF TEXARKANA, BOWIE COUNTY, TEXAS, CONTAINING A 

REPEALER CLAUSE; CONTAINING A SEVERABILITY CLAUSE; AND 

ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, an application has been filed requesting the approval of a site plan (Exhibit ‘A’) on 

an approximate 7.76-acre tract of land (being Lot 1), Pavilion Park (Exhibit ‘B’), located at 

4250 Gibson Lane in the City of Texarkana, Bowie County, Texas; and 

 

WHEREAS, the subject property is zoned Planned Development-General Retail [PD-05-7 (GR)], 

and approval of the site plan (Exhibit ‘A’) would constitute an amendment to PD-05-7 (GR); and  

 

WHEREAS, the proposed use is consistent with the listed uses in the Land Development Code for 

the zoning classification of Planned Development-General Retail; and 

 

WHEREAS, the Planning and Zoning Commission of the City of Texarkana, Texas, and the City 

Council of the City of Texarkana, Texas, in compliance with the laws of the State of Texas with 

reference to the granting of this amendment, have given the requisite notices by publication and 

otherwise, and have afforded and held full and fair hearings to all property owners generally and to 

all persons interested and situated in the affected area and in the vicinity thereof; and 

 

WHEREAS, after consideration of said application, the Planning and Zoning Commission of the 

City of Texarkana, Texas, voted unanimously by a vote of five (5) to zero (0) to recommend for 

approval of the petition for a site plan (Exhibit ‘A’) to the City Council of the City of Texarkana, 

Texas; and 

 

WHEREAS, after consideration of said application and the recommendation of the Planning and 

Zoning Commission, the City Council of the City of Texarkana, Texas, does hereby find that the 

approval of the site plan for the above described property is in the best interest of the public health, 

safety, morals and general welfare of the City. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  That the site plan (Exhibit ‘A’) on an approximate 7.76-acre Tract of Land (being 

Lot 1), Pavilion Park (Exhibit ‘B’), located at 4250 Gibson Lane in the City of Texarkana, Texas, 

Bowie County, Texas, is hereby approved and hereby amends PD-05-7 (GR).   
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SECTION 2:  PD-05-7 (GR) is hereby amended by approval of the site plan (Exhibit ‘A’), 

incorporated herein by reference for all purposes and includes the following: 

 

1. The construction of 12,000 sq ft building. 

2. The façade is brick. 

3. The access driveway will be off Pavilion Parkway and the emergency access will be off 

Gibson Lane.  

4. There will be 51 parking spaces and includes 5 handicapped spaces. All parking spaces shall 

be a minimum of 180 sq. ft. in size.   

5. A monument style sign. No Electronic messaging will be allowed. 

6. Development must meet drainage ordinance and stormwater manual design standards. 

7. Sidewalk to be constructed by developer along Gibson Lane frontage. 

8. Screened dumpster site. 

 

SECTION 3:  It is further provided that in case a section, clause, sentence or part of this ordinance 

shall be deemed or adjudged by a court of competent jurisdiction to be invalid, then such invalidity 

shall not affect, impair, or invalidate the remainder of this ordinance. 

 

SECTION 4:  All ordinances or parts of ordinances in conflict herewith are specifically repealed to 

the extent of such conflict. 

 

SECTION 5:  This ordinance shall be in full force and effect from and after its passage and approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

ATTEST: 

 

_________________________________________     _______________________________ 

JENNIFER EVANS, CITY SECRETARY                 BOB BRUGGEMAN, MAYOR 
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2023-041  ATTH 01 
Amendment to PD-05-7 

Northeast Corner of Pavilion Pkwy  & Gibson Ln 
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2023-041  ATTH 01 
Amendment to PD-05-7 

Northeast Corner of Pavilion Pkwy  & Gibson Ln 
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: Parks, Recreation & Health Action Officer: Keith Beason,  

Subject: 

Resolution No. 2023-042 approving proposed revisions to the Perot Theatre 

management contract made by the Perot Theatre Advisory Committee. 

Briefing: 4/10/2023 Public Hearing: 4/10/2023 Council Vote: 4/10/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

 
03/27/2023 
Proposed changes to the current Perot Theatre Management Contract with Texarkana Symphony 
Orchestra, as reviewed by the Perot Theatre Advisory Committee. 
 

Executive Summary and Background Information:  
 

All amendments to the contract, as stated in 2023-042 ATTH 1, are requested and 

recommended by the Perot Theatre Advisory Committee and retroactive to October 1, 2022.   

The Management Agreement will remain the same with the Addendum adding a Facilities Fee 

to each ticket with portions going to TSO, the City and ticketing costs, as well as TSO having 

the ability to add in Administrative Fees where necessary to ticket sales at their discretion.  A 

one- time $50,000 payment is being made, with a portion already paid, to assist in Perot event 

expenses.  Additionally, Theatre income is more specifically set out, and TSO’s maintenance 

responsibility is being changed to a cap of $4,000 for routine maintenance.  The remainder of 

the Management Agreement remains intact.   
 

Potential Options: 

• Approve 

• Deny 

 

Fiscal Implications: 

Financial implications will include the cost of annual property insurance in the approximate 

amount of $16,000.00.  A one- time $50,000 payment is being made, with $22,000.00 payment 

already made from Revolving fund to assist in Perot event expenses, leaving a remaining 

amount of $28,00.00.  Finally, the difference in the 80% Texarkana Symphony Orchestra /20% 

City split for future rental income.  

Staff Recommendation: 
Approval 
 

Advisory Board/Committee Review:  
Perot Theatre Advisory Committee 

Briefing Sheet
    

Version:  

Update Date: 3/24/2023 9:35 AM 
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City of Texarkana, Texas 

  2 of 2 

 
Board/Committee Recommendation:   
2/07/2023 
Accept ammendments  
 

Advisory Board/Committee Meeting Date and Minutes:   
“NOT APPLICABLE” 

 

Attachments 

a. 2023-042 RES Amending Perot Theatre Management Contract (DOC) 

b. 2023-042 ATTH 01 Updated Addendum (DOCX) 

c. 2023-042 Goals & Perspectives (DOCX) 

 

 

Staff Coordination 

Parks, Recreation & Health Robby Robertson Department Head Review

 Completed 03/22/2023 5:29 PM 

Public Works Department Amanda Freeland Reviewer Completed

 03/23/2023 7:50 AM 

City Manager David Orr City Manager Review Completed 03/24/2023 

12:51 PM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 

 

 

Meeting History 
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RESOLUTION NO. 2023-042 

 

AN RESOLUTION OF THE CITY COUNCIL OF THE CITY 

OF TEXARKANA, TEXAS, AUTHORIZING THE CITY 

MANAGER TO AMEND THE PEROT THEATRE 

MANAGEMENT CONTRACT BETWEEN THE CITY AND 

TEXARKANA SYMPHONY ORCHESTRA; AND 

ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, the City of Texarkana, Texas and the Perot Theatre Management Company 

Texarkana Symphony Orchestra (TSO) initiated a Perot Theatre Management Contract on June 

9th, 2021; and 

 

WHEREAS, the Perot Theatre Advisory Committee met with city staff and TSO to address 

amendment options to better serve the Perot Theatre and management company needs; and 

 

WHEREAS, all amendments to the contract, as outlined in ATTH 01, incorporated herein by 

reference for all purposes, are recommended, and requested by the Perot Theatre Advisory 

Committee, and retroactive to October 1, 2022; and 

 

WHEREAS, the management agreement will remain the same; the addendum will add a 

facilities fee to each ticket with said fee divided between TSO, the City, and ticketing costs. TSO 

will have the ability to add in administrative fees, where necessary, to ticket sales at its 

discretion; and 

 

WHEREAS, the City shall deposit the remainder of a total one-time payment of FIFTY 

THOUSAND DOLLARS ($50,000) into the Perot Theatre maintenance fund, with TWENTY-

TWO THOUSAND DOLLARS ($22,000) already deposited from revolving loan funds to 

assist in Perot event expenses; and 

 

WHEREAS, the City shall pay the property insurance on the Perot Theatre. TSO shall continue 

to maintain and pay its own separate liability insurance on the Perot Theatre; and 

 

WHEREAS, all Perot Theatre rental income (actual rental rates) shall be divided, from the first 

dollar, 20% to the City and 80% to the TSO/Perot. Rental income does not include the audience 

services fee and janitorial services fee, charged for each use of the Perot Theatre; and 

 

WHEREAS, routine maintenance up to the first FOUR THOUSAND DOLLARS ($4,000), is 

the responsibility of the TSO. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  The City Council approves the addendum attached hereto as ATTH 01, amending 

the City’s Perot Theatre Management Contract with TSO retroactive to October 1, 2022, and 

authorizes the City Manager to sign the addendum. 
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SECTION 2: This resolution shall be in full force and in effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 10th day of April, 2023. 

 

ATTEST: 

 

 

_______________________________________     _________________________________ 

JENNIFER EVANS, CITY SECRETARY                BOB BRUGGEMAN, MAYOR 

8.7.a
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2023-042 ATTH 01 

 

FIRST ADDENDUM TO PEROT THEATRE MANAGEMENT AGREEMENT 

 

This is a First Addendum to Perot Theatre Management Agreement (the “First 

Addendum”) to that certain Perot Theatre Management Agreement entered into by and between 

the City of Texarkana, Texas (the “City”) and the Texarkana Symphony Orchestra (“TSO”) on 

the 9th day of June, 2021 (the “Agreement”) which such First Addendum shall be effective on 

October 1, 2022 (the “Effective Date”).   

WHEREAS the City and TSO wish to amend certain terms and conditions of the 

Agreement, and wish to enter into this First Addendum setting forth those amendments; 

NOW THEREFORE, in consideration of the rights and obligations set forth in the 

Agreement and those set forth in this Addendum and for other good and valuable consideration, 

City and TSO agree as follows: 

 

1. Paragraph 4.1.C shall be deleted in its entirety and shall be replaced with the following: 

“C. Fees.   

(1) TSO shall collect a $7.00 surcharge per ticket sold for all events held 

at the Theatre (the “Facilities Fee”).  Of this Facilities Fee, for each 

ticket sold, $3.00 shall be deposited into the Building Maintenance 

account and shall be the property of the City; $3.00 shall be considered 

operational income for the Theatre managers; and $1.00 shall be used 

to offset the Etix Ticketing System costs.  All funds in the Building 

Maintenance account shall be expended only with the approval of the 

City and only for enhancements to the Theatre. 

 

(2) The Facilities Fee shall be added to all tickets sold for events to occur 

after April 10, 2023; save and except for the final TSO concert to be 

held April 15, 2023 which tickets have been open for sale since 2022.  

For this event, and for all upcoming events for which tickets were sold 

prior to April 10, 2023, the per ticket Facilities Fee is set at $5.00 per 

ticket and shall be divided with $2.00 to the City’s Building 

Maintenance Fund, $2.00 to TSO, and $1.00 to offset Etix Ticketing 

System costs. 

 

 

(3) TSO, as the manager, shall be allowed to set and collect fees in its sole 

discretion on a per ticket fee in addition to the Facilities Fee and 

processing fees (“Administrative Fees”).  All Administrative Fees 

shall be deposited into TSO’s account as TSO income.” 

8.7.b
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2023-042 ATTH 01 

 

 

2. Paragraph 4.2(a) shall be deleted in its entirety, and shall be replaced with the following: 

“a. City shall deposit a minimum of $50,000 annually into the Perot Theatre 

Building Maintenance Fund maintained by the City.  Additionally, as a 

one-time payment, the City shall render an additional payment in the total 

amount of $50,000, less any prior RLF payments made this fiscal year, 

after the effective date of this Addendum for use by TSO in the operations 

of the Perot.” 

 

3. Paragraph 4.2(d) shall be deleted in its entirety, and shall be replaced with the following: 

“d. Theatre income shall include rental income (the actual rental rate paid to 

use the Theatre); provided, however, that revenue from the sale of 

concessions shall be and remain the sole income of TSO.  Rental income 

does not include: the Audience Services Fee, and Janitorial Services Fee 

charged for each use of the Theatre.  All Theatre income shall be divided 

between the City and TSO as follows:  20% to City and 80% to TSO.” 

 

4. Paragraphs 6.3 and 6.4 shall be deleted in their entirety, and shall be replaced with the 

following: 

 

“6.3 Except as otherwise provided in this Agreement, TSO shall during the term of this 

Agreement be responsible for all routine maintenance up to the first Four 

Thousand and No/Dollars ($4,000.00) of expenditures.  Routine maintenance 

shall include all expenditures for the regular upkeep of the Perot, including land, 

buildings, and equipment and including recurring, prevenative and on-going 

maintenance.  All other maintenance shall be the responsibility of the City, 

including all necessary major expenses or upgrades agreed upon between the City 

and TSO which shall not be considered as routine maintenance.” 

 

 6.4 “Intentionally deleted.” 

 

5. Paragraph 9.1 shall be deleted in its entirety, and shall be replaced with the following: 

 

“9.1 City shall maintain property insurance on the Theatre and premises with 

coverages and limits reasonably determined by City.” 

8.7.b
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2023-042 ATTH 01 

 

 

All other provisions of the Perot Theatre Management Agreement shall remain in full 

force and effect and the above provisions shall be incorporated therein. 

 

IN WITNESS WHEREOF, the parties hereto have caused this First Addendum to be 

executed in duplicate originals by their respective duly authorized officers and shall be effective 

on the Effective Date set forth herein. 

 

CITY OF TEXARKANA, TEXAS 

 

_________________________________  

David Orr, City Manager 

 

ATTEST: 

 

__________________________________  

Jennifer Evans, City Secretary 

 

 

TEXARKANA SYMPHONY ORCHESTRA 

 

___________________________________  

By:  Mark Van Herpen, Board President 

 

ATTEST: 

 

___________________________________  

Lisa Sitterley, TSO Secretary  
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   

 

8.7.c
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City of Texarkana, Texas 

  1 of 2 

   

 

 

Lead Department: 

Planning and Community 

Development Action Officer: Daphnea Ryan,  

Subject: 

Resolution No. 2023-032 authorizing the City Manager to execute a contract 

with Stanley Consultants for Qualified Environmental Professional Services for 

the 2022 EPA Brownfields Revolving Loan Fund Grant. 

Briefing: 3/27/2023 Public Hearing: 3/27/2023 Council Vote: 3/27/2023 

 

  Item Schedule 
Schedule 2: Brief once - vote once (two weeks) 

 
Updates/History of Briefing: 

 
Not Applicable 
 

Executive Summary and Background Information:  
 
In 2022 the City completed an application for EPA Brownfields Revolving Loan Fund Supplemental 
Funding and was awarded $1,000,000.00.  The US EPA funded the 2022 Supplemental Revolving Loan 
Fund grants through funding received as a result of the Bipartisan Infrastructure Law (BIL Funding).   
This requires US EPA to award this as a new RLF cooperative agreement and in turn requires the City 
to competitively bid for a Qualified Environmental Professional (QEP) specific to this award.  The City 
let RFP 23-2001-03 and Stanley Consultants, Inc. was the winning bidder. 
 
The current grant budget includes a line item for Contractual Services in the amount of $80,000. 
 
Stanley Consultants serves as the City’s QEP on our original US EPA RLF award and has provided a high 
level of professional consultation services, both knowledge based, and customer service based.  
 
 

Potential Options: 

• Approve 

• Deny 

 

Fiscal Implications: 
There are no fiscal implications on the general fund, as the cost of a QEP is covered by the grant funds. 
 

Staff Recommendation: 
Staff recommends approval 
 

Advisory Board/Committee Review:  
None 

Board/Committee Recommendation:   

Briefing Sheet
    

Version:  

Update Date: 3/22/2023 10:08 AM 
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City of Texarkana, Texas 

  2 of 2 

Not Applicable 
 

Advisory Board/Committee Meeting Date and Minutes:   
Not Applicable 

 

Attachments 

a. 2023-032 RES Contract QEP Services Wtih Stanley Consultants (DOC) 

b. 2023-032 Goals & Perspectives (DOCX) 

c. 2023-032 ATTH 01 EPA RLF Contract Stanley Consultants Rev (PDF) 

d. 2023-032 RES Consul. Svc EPA RLF grant signed (PDF) 

 

 

Staff Coordination 

City Attorney Vicky Coopwood Department Head Review Skipped

 03/07/2023 3:07 PM 

Planning and Community Development Vashil Fernandez Review Completed

 03/07/2023 4:04 PM 

Public Works Department Amanda Freeland Reviewer Completed

 03/07/2023 4:07 PM 

City Manager David Orr City Manager Review Completed 03/08/2023 

9:55 AM 

City Council Jennifer Evans Meeting Completed 03/13/2023 

6:00 PM 

 

 

Meeting History 

03/13/23 City Council MOVED FORWARD  Next: 03/27/23 
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RESOLUTION NO. 2023-032 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, AUTHORIZING THE CITY MANAGER 

TO ENTER INTO A CONTRACT WITH STANLEY 

CONSULTANTS, INC. FOR QUALIFIED ENVIRONMENTAL 

PROFESSIONAL REVOLVING LOAN FUND CONSULTING 

SERVICES UTILIZING U.S. ENIVIRONMENTAL PROTECTION 

AGENCY GRANT BUDGET FUNDS; AND ESTABLISHING AN 

EFFECTIVE DATE. 

 

 

 

WHEREAS, the City received a $1,000,000 US EPA Brownfields Revolving Loan Fund (RLF) 

award in the 2022 competition; and 

  

WHEREAS, the EPA Brownfields RLF grant requires the City to contract with a Qualified 

Environmental Professional; and 

 

WHEREAS, the grant budget includes $80,000 in the contractual services line item; and 

 

WHEREAS, the City selected Stanley Consultants, Inc. after a competitive bid process under 

RFP 23-2001-03. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1: The City Manager is hereby authorized to execute a contract with Stanley 

Consultants, Inc. for Qualified Environmental Professional services for up to $80,000. 

 

SECTION 2:  This Resolution shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 27th day of March, 2023. 

ATTEST: 

 

__________________________________                ______________________________ 

JENNIFER EVANS, CITY SECRETARY   BOB BRUGGEMAN, MAYOR   

9.1.a
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City of Texarkana, Texas 

  1 of 1 

Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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QUALIFIED ENVIRONMENTAL PROFESSIONAL 
REVOLVING LOAN FUND 
CONSULTING CONTRACT 

STATE OF TEXAS COUNTY OF 
BOWIE 

THIS QUALIFIED ENVIRONMENTAL PROFESSIONAL CONSULTING CONTRACT (the 
"Agreement") , made and entered into this ______ day of April, 2023 by and between the City of 
Texarkana, Texas in the County of Bowie, State of Texas (hereinafter referred to  as  "CITY"),  and 
Stanley Consultants, Inc. in the County of Dallas, State of Texas (hereinafter termed "Contractor"), 
(collectively referred to herein as the "Parties"). 

WITNESSETH: That for and in consideration of the payments and agreements hereinafter 
mentioned, to be made and performed by the City and under the conditions expressed in this 
document, the Contractor hereby agrees with City to commence and complete services described 
as follows: 

I. Scope
The Contractor agrees to perform all described Services and comply with all requirements
specified in the Scope of Services (attached hereto as Exhibit "A") which was established by
the Contractor's proposal (attached hereto as Exhibit "B") that was in direct response to
the  City's RFP document (attached hereto as Exhibit "C"), and which terms and conditions
are included in this Agreement, in the total budgeted amount during the life of the current
grant funds, and in this Agreement (collectively referred to herein as the "Services"). These
parties intend to execute the scope of services that are bound by the terms of this
Agreement and any additional services that may be requested by City in a change order,
subject to agreed upon adjustment of price for any changes.

II. Term
The term of this Agreement will begin on the date this Agreement is signed by all required
parties. The anticipated start date is April 3, 2023 with the date of completion  to be
coordinated  with City.

Ill. Compensation 
City agrees to pay invoices upon completion and acceptance of work for each assigned task, 
subject to the Fee Schedule attached hereto (see Exhibit "D") and the maximum allowable 
budget up to $80,000. ("Budget Cap" as shown on Exhibit "D").  

All invoices shall be itemized in such detail as may be required by City the amounts 
expended and/or costs incurred for work done, materials supplied, labor and other costs. 
Direct expenses will be billed at actual cost and subcontracted services and costs will be 
billed at actual cost plus a service charge of 10 percent. Mileage incurred will be billed at 
current IRS rates. 

Payment shall be made by City within thirty (30) days after the invoice has been approved 
and accepted by City. Final payment shall be made by City after completion of all work, 
any requisite documents have been provided, City finds the work acceptable and 

2023-032 ATTH 01 9.1.c
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completed, and the requirements of this Agreement have been fully satisfied. Nothing 
herein shall require City to utilize the entire budgeted amount or exceed the Budget Cap. 

 
IV. Responsibility 

Contractor shall follow the standard practices of the applicable and relevant profession to 
make findings, provide opinions, make factual presentations, and provide professional 
advice and recommendations. 

 
Contractor's review or supervision of work prepared or performed by other individuals or 
firms employed by the City shall not relieve those individuals or firms of complete 
responsibility for the adequacy of their work. 

 
Unless modified in writing by the parties hereto, the duties of Contractor shall not be 
construed to exceed those services specifically set forth in the Scope of Services. The Scope 
of Services, this Agreement, and the exhibits attached thereto when executed by the City, 
shall  constitute  a binding agreement on both parties. Contractor shall perform its 
obligations under  this agreement as an independent contractor and not as an agent on 
fiduciary of any other party. 

 
 

V. Independent Contractor 
Contractor shall be an independent Contractor. The Contractor is not an employee, agent 
or representative of City. Contractor shall obtain and maintain, at the Contractor's expense, 
all permits, license, or approvals that may be necessary for the performance of the Services. 
Contractor shall furnish copies of all such permits, licenses or approvals to City. 

 
Contractor shall operate as an independent contractor and does not have the  authority  to 
bind City to any third person or otherwise act in any way as the representative of  City,  
unless otherwise expressly agreed to in writing signed by both parties. Contractor agrees  
not  to represent itself as the City's agent for any purpose to any party or to allow any 
employee of Contractor to do so, unless specifically authorized, in advance and in writing, to 
do so, and then only for the limited purpose stated in such authorization. Contractor shall 
assume full liability for any contracts or agreements Contractor enters into on behalf of City 
without the express knowledge and prior written consent of City. 

 
VI. Ownership of Documents 

Upon Contractor's completion of services and receipt of payment in full, Contractor shall 
grant to City an exclusive license to use the drawings, instruments and data produced in 
connection with Contractor's performance of the work under this Agreement.  Said  
drawings,  instruments  and data may be copied, duplicated, reproduced, used and 
disclosed by City for any purposes City deems appropriate in connection with the work 
under this Agreement. Contractor  agrees  to provide City with an electronic, editable copy 
of any work performed under this Agreement. City agrees that such documents are not 
intended or represented to be suitable for reuse by City or others for purposes outside the 
Scope of Services of this Agreement. Any reuse by City, or by those who obtain said 
information from City without written verification  or  adaptation  by Contractor will be at 
City's sole risk and without liability or legal  exposure  to  Contractor, Contractor sub 
consultants or independent associates. Contractor may reuse  all  drawings, reports, data 
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and other information developed in performing the services described by this Agreement in 
Contractor's other activities. 

 
VII. Indemnification 

Contractor agrees to indemnify City from and against liabilities, suits, actions, legal 
proceedings, claims, demands, damages, costs and expenses (including reimbursement of 
reasonable attorney's fees) to the extent arising directly out of the negligent act or 
omission of the Contractor, its agents, subcontractors, or employees in the performance of 
this Agreement. 

 
VIII. Insurance 

Contractor agrees to maintain during the life of the Agreement the following minimum 
insurance and to meet the insurance requirements set forth in the City's RFP attached 
hereto: 

A. Commercial general liability insurance, including personal injury liability, blanket 
contractual liability, and broad form property damage liability. The limit  shall be 
not less than $1,000,000.00. · 

B. Automobile bodily injury and property damage liability insurance with a limit  of 
not less than $1 ,000,000.00 

C. Statutory workers compensation and employer’s liability insurance as required  
by state law. 

D. Professional liability insurance in the amount of $2,000,000 .00 per claim and in 
the aggregate . 

 
IX. Subcontracts 

Any subcontractor utilized by the Contractor must be pre-approved by the City. If no  
objections are made by the City, Contractor shall be entitled to the extent determined 
appropriate by Contractor, to subcontract any portion of the work described in the Scope 
of Services; however, Contractor shall still be responsible for the performance and 
provision of all Services under this Agreement. 

 
X. Assignment 

This Agreement is binding on the heirs, successors, and assigns of the parties  hereto.  
Neither this Agreement, nor any claims, rights, obligations, or duties  associated hereto  
shall be assigned  or assignable by either Contractor or City without the prior written 
consent of the other party. 

 
XI. No Third Party Beneficiaries 

Nothing in the Agreement should be construed to benefit any person or entity not a 
signatory  to the Agreement. 

 
XII. Construction 

In construing the Agreement, none of the parties shall have any term or prov1s1on, or any 
uncertainty or ambiguity as to any provisions, construed against such party solely by reason 
of such party having drafted the same. 

 
XIII. No Liability of City Officials. 

No City councilmember, officer, agent, employee, or independent contractor shall be 
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personally responsible for any liability arising under or growing out of the Agreement. 
 

XIV. Execution of Agreement 
The Agreement shall be approved by all applicable and requisite corporate or company 
actions of Contractor, with a representation that the signatory on behalf of Contractor has 
legal authority to enter into the Agreement. 

 
XV. Integration 

The terms and conditions of this Agreement, the RFP, Contractor's proposal, the Budget, and 
any other exhibits attached to this Agreement ("Services") represent the entire 
understanding of City and Contractor as to those matters contained herein. No prior oral or 
written understanding shall be of any force or effect with respect to those matters  covered 
herein.  The Agreement  may not be modified or altered except in writing signed by both 
parties.  In the event any terms or conditions set forth in the Contractor’s documents 
contradict the City contract or documents, the terms set forth in the City contract and 
documents shall prevail 

 
XVI. Jurisdiction and Venue 

This Agreement shall be administered and interpreted under the laws of the State of Texas. 
Exclusive jurisdiction and venue of litigation arising from or related to the Agreement shall 
be in any court of competent jurisdiction in Bowie County Texas. 

 
XVII. Termination of Work 

Any other provisions of this Agreement notwithstanding, each party has the right to 
terminate this Agreement if the other party breaches or is in default of any obligation 
hereunder which default or breach is incapable of cure or which, being capable of cure, has 
not been cured within fifteen (15) days after receipt of written notice of such default (or 
such additional cure period as the non­defaulting party may authorize) In addition, if at any 
time after commencement of the Services,  City shall, in its sole reasonable judgment, 
determine that such Services are inadequate, unsatisfactory, no longer needed, or 
substantially not conforming to the applicable standard  of care or representations 
contained herein, City may terminate this Agreement upon  thirty  (30) days written notice 
to Contractor. 

 
XVIII. FUNDING: 

The City of Texarkana, Texas is a Home-Rule Municipal Corporation operated and funded 
on an October 1 to September 30 basis; accordingly, the City reserves the right to 
terminate, without liability to the City, any contract for which the funding is not annually 
approved  by the  City Council. 

 
XIX. Taxes 

The City of Texarkana, Texas is exempt from federal manufacturer's excise and state sales 
tax. Tax must not be included. Tax exemption certificates will be executed by the City and 
furnished upon request. 

 
XX. Dispute resolution provisions 

The initial resolution process shall require the party raising a dispute to provide  written 
notice to the other party with sufficient detail describing the provision of the Agreement 
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alleged to be breached, the underlying facts of the dispute, a proposed solution consistent 
with the terms of the Agreement, and the relief sought. 

 
A meeting consisting of the designated representatives of the parties shall take place within 
thirty 
(30) days following receipt of the written notice to discuss the dispute. 

 
In the event the initial resolution process results in an impasse, mandatory mediation  shall 
be  held in accordance with and governed by Texas  state law.  City and Contractor  shall 
each select a disinterested representative, and the two selected representatives shall then 
choose a third person similarly qualified. The three persons shall comprise the "arbitration 
panel", with authority as provided under Chapter 171 of the Texas Civil Practice and 
Remedies Code, to render a binding decision on the matter in dispute. Each party shall 
compensate its respective panel member and also shall equally share responsibility for 
compensating the third panel member, with the breaching party, as determined by the 
arbitration panel, paying the non-breaching  party's costs, expenses, attorney's fees, expert 
fees, and fees and costs for arbitration panel members. 

 
XX.I. Severability 

In case any one or more of the provisions contained in this Agreement shall for any reason 
be  held to be void, invalid, illegal, or unenforceable in any respect, such voiding, invalidity, 
illegality,  or unenforceability shall not affect any other provision hereof and this 
Agreement shall be considered as if the entirety of such void, invalid, illegal, or 
unenforceable provision had never been contained in this Agreement. 

 
XXII. Timeliness of Performance 

Contractor agrees to perform its services with due and reasonable diligence  consistent  
with sound professional practices 

 
XXIII. Waiver 

Any failure by Contractor or City to require strict compliance with any provision of this 
Agreement shall not be construed as a waiver of such provision, and Contractor or City may 
subsequently require strict compliance at any time, notwithstanding any prior failure to do 
so. 

 
 

IN WITNESS HEREOF, the parties to these presents have executed this agreement in Texarkana, 
Bowie County, Texas in the year and day first above written. 
 
CITY OF TEXARKANA, TEXAS (CITY) 
 
 
By: _____________________________ 

 David Orr, PhD. 
 City Manager 
 

 
 

 
APPROVED AS TO CONTENT: 
 
 

By:______________________________ 
 Vashil Fernandez, Director  
 Planning and Community Development 
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CONTRACTOR: 

Stanley Consultants 
 
By:__________________________________________________ 
 
PRINTED NAME: ______________________________________ 
 
TITLE: _______________________________________________   
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EXHIBIT "A" 
 

SCOPE OF SERVICE 
 

Assist the City of Texarkana, Texas with implementation of the EPA Brownfields Revolving Loan 
Fund by providing environmental program oversight. City may share responsibility in any tasks 
listed and does not guarantee any listed task shall be assigned solely to the Contractor. 
 
Task I PROGRAMMATIC ASSISTANCE  

  
1.1 Assist the Brownfields Program manager in the coordination, direction, and 

oversight of the Revolving Loan Fund grant guidelines.  May include: 
1.1.1 Provide consultation in development, marketing, and 

program management 
1.1.2 EPA Reporting 
1.1.3 Provide guidance to ensure the program is managed in 

conformance with the U.S. EPA  Cooperative Agreement. 
1.1.4 Reviewing and offering recommendations based on phase I 

and II Environmental Site Assessments as well as cleanup 
plans. 

1.1.5 Ensure compliance with Federal, State, and local laws. 
1.1.6 Servicing loan agreements and collection of payments. 

 
1.2 Communications of the findings with RLF staff and the loan committee. 
1.3 Meet with City EPA Brownfields Revolving Loan Team to ensure successful 

implementation and reporting on projects.  
 
Task 2 LOAN MANAGEMENT 
 
 2.1 Review each loan application. 
 2.2 Ensure compliance with EPA’s Cooperative Agreement 
 2.3 provide guidance to the RLF Steering Committee 
 
Task 3 COMMUNITY OUTREACH 
 
 3.1 Assist with public health communications 
 3.2 Assist with public meetings and notices 
 3.3 Review public comments related to the project objectives and scope 
 
Task 4 CLEANUP OVERSIGHT  
 
 4.1 Provide general remediation oversight for all cleanup projects 
 4.2 Review of cleanup documents and cleanup activities 
 4.3 Technical feedback 
  4.4 Prepare appropriate documents for cleanup and/or cleanup planning 
  4.5 Assist the Brownfields Program manager with ACRES reporting and peer  
   review. 
  4.6 Assist the Brownfields Program Manager with closeout documents  
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"EXHIBIT "B" 
Contractor’s Proposal 
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"EXHIBIT "C" 
 
My SUBMIT TO: 
CITY OF TEXARKANA, TEXAS 
PUBLIC WORKS AND CONTRACTS 
DEPARTMENT  
 
MAILING ADDRESS: 
          220 TEXAS BLVD 
          TEXARKANA, TEXAS 75501 

 
CONTACT PERSON: 
       AMANDA FREELAND 
TEL: 903-798-3948 
amanda.freeland@txkusa.org 
TITLE: 

CONSULTANT SERVICES FOR 
QUALIFIED ENVIRONMENTAL 

PROFRESSIONAL-EPA REVOLVING 
LOAN  

RFP #: 
23-2001-03 

SUBMITTAL DEADLINE: 
Thursday, February 23rd, 2023 @ 10:00 AM 
CST 

PRE-BID DATE, TIME, AND LOCATION: 
 

SUBMITTALS RECEIVED AFTER ABOVE DATE AND TIME 
WILL NOT BE CONSIDERED 

Enter Respondent Name: 
 
 
Enter Respondent’s Business Name: 
 
 
Enter Respondent Address: 
 
 
 
Enter the following information: 
 
Telephone Number:  (             )__________    -   _______________________                 
 
Fax Number:             (             )__________    -   _______________________                 
 
Email Address:        _____________________________________________                              
 
Federal Tax ID Number or Social Security Number 
 
IN COMPLIANCE WITH THIS SOLICITATION, THE UNDERSIGNED BIDDER HAVING EXAMINED THE INVITATION TO 
BID AND SPECIFICATIONS, AND BEING FAMILIAR WITH THE CONDITIONS TO BE MET, HEREBY SUBMITS THE 
FOLLOWING BID FOR FURNISHING THE MATERIAL, EQUIPMENT, LABOR AND EVERYTHING NECESSARY FOR 
PROVIDING THE ITEMS LISTED ON THE ATTACHED BID FORM AND AGREES TO DELIVER SAID ITEMS AT THE 
LOCATIONS AND FOR THE PRICES SET FORTH ON THE BID FORM.  AN INDIVIDUAL AUTHORIZED TO BIND THE 
COMPANY MUST SIGN THE FOLLOWING SECTION.  FAILURE TO EXECUTE AND SIGN THIS PORTION MAY 
RESULT IN BID REJECTION. 
 
Authorized Signature     Title 
 
             
 
Print/Type Name      Date 
             
                

 

CITY OF TEXARKANA, TEXAS 
 

REQUEST FOR PROPOSAL 
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THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR RESPONSE. 
ELECTRONIC RESPONSES SHALL NOT BE ACCEPTED 

 
INSTRUCTIONS ON SUBMITTAL 

 
To facilitate the clarification of requirements, please direct all questions concerning this RFP to 
Amanda Freeland, Contracts Administrator, by way of email to amanda.freeland@txkusa.org.  

Responses to questions, if any, will be posted on the City’s website.  
 

 The deadline for any questions will be Thursday February 16th, 2023, by 4:00 PM. 
All questions shall be emailed to amanda.freeland@txkusa.org . 

 
1. The sealed envelope or package containing the completed qualification(s) should be marked 

legibly on the outside with the RFP number and the description of the item(s) being proposed as 
shown on the cover sheet of this Request for Proposal. 

 
  

The City of Texarkana will receive proposals until 10:00 A.M. CST, Thursday, February 23rd, 
2023, at the Public Works and Contracts Department located at 220 Texas Blvd, 4th Floor, 
Texarkana, Texas 75501. Any proposal received after the date and hour specified will be rejected 
and returned unopened to the proposer.  Each proposal and supporting documentation must be in 
a sealed envelope or container plainly labeled in the lower left-hand corner:  RFP #23-2001-03, 
CONSULTANT SERVICES FOR QUALIFIED ENVIRONMENTAL PROFRESSIONAL-
EPA REVOLVING LOAN.  Proposers must also include their name and address on the outside 
of the envelope or container.  Proposals must be addressed to: 
 

 
                         Physical Address/ Mailing Address 

  Amanda Freeland, Contracts Admin. 
                         City of Texarkana, Texas 
                         Public Works and Contracts Department 
                         220 Texas Blvd, 4th Floor 
                         Texarkana, Texas 75501 

 
 

2. The Offeror shall sign and date the submittal where, provided within the RFP. The person 
signing the submittal must have the authority to bind the company into a contract.  Qualifications 
which are not signed and dated in this manner may be rejected. 

 
4. The City of Texarkana, Texas reserves the right to reject any or all qualifications as it shall deem 

to be in the best interests of the City of Texarkana, Texas.  
 
5. The award of this contract shall be made to the responsible Offeror, whose qualifications are 

determined to be the highest evaluated offer resulting from negotiation, taking into consideration 
the relative importance of the evaluation factors set forth in the RFP. 
 

6. Submittals cannot be altered or amended after submission deadline. Any interlineation, alteration 
or erasure made before opening by the City must be initialed by the signer of the submitter, 
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guaranteeing authenticity. 
 

7. A submittal may not be withdrawn or canceled by the Offeror without the permission of the City 
for a period of (90) ninety-days following the date designated for the receipt of qualifications, 
and Offeror so agrees upon submittal of his qualifications. 
 

8. The City of Texarkana, Texas is exempt by law from payment of Texas Sales Tax and Federal 
Excise Tax. 

 
9.  Any interpretations, corrections or changes to this Request for Proposal and specifications will 

be made by addenda. Issuing authority of addenda shall be vested with the City of Texarkana, 
Texas, from the Public Works and Contracts Department. Vendors who pick up the RFP from 
Public Works and Contracts Department will be responsible for checking to see if any addenda 
have been issued. Offerors shall acknowledge receipt of all addenda on the sealed envelope or 
package containing their qualifications. 
 

10. Submittals must comply with all applicable federal, state, county, and local laws concerning 
these types of services. 
 

11. The apparent silence of these specifications as to any detail or to the apparent omission of a 
detailed description concerning any point shall be regarded as meaning that only the best 
commercial practices are to prevail. All interpretations of these specifications shall be made on 
the basis of this statement. 
 

12. A prospective Offeror must demonstrate Offeror's responsibility. A prospective Offeror must 
meet the following requirements: 
 

 a. have adequate financial resources, or the ability to obtain such resources as required; 
 b. be able to comply with the required or proposed delivery schedule: 

c. have a satisfactory record of performance; 
d. have a satisfactory record of integrity and ethics; and 
e. be otherwise qualified and eligible to receive an award (certifications required). 
 
The City of Texarkana, Texas may request representation and other information sufficient to 
determine Offeror's ability to meet these minimum standards. 
 

13. If you consider any portion of your RFP to be privileged or confidential by statute or judicial 
decision, including trade secrets and commercial or financial information, clearly identify those 
portions.  
 
RFPs will be opened in a manner that avoids disclosure of the contents to competing offerors and 
keeps the RFPs secret during negotiations. All RFPs are open for public inspection after the 
contract is awarded, but trade secrets and confidential information in the RFPs are not open for 
inspection. 
The City of Texarkana, Texas will honor your notations of trade secrets and confidential 
information and decline to release such information initially, but please note that the final 
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determination of whether a particular portion of your RFP is in fact a trade secret or commercial 
or financial information that may be withheld from public inspection will be made by the Texas 
Attorney General or a court of competent jurisdiction.  In the event a public information request 
is received for a portion of your RFP that you have marked as being confidential information, 
you will be notified of such request, and you will be required to justify your legal position in 
writing to the Texas Attorney General pursuant to Section 552.305 of the Government Code. In 
the event that it is determined by opinion or order of the Texas Attorney General or a court of 
competent jurisdiction that such information is in fact not privileged and confidential under 
Section 552.110 of the Government Code and Section 252.049 of the Local Government Code, 
then such information will be made available to the requester. 
Marking your entire RFP CONFIDENTIAL/PROPRIETARY is not in conformance with the 
Texas Open Records Act. 
 

  
 

           The table below provides a proposed timetable of the award process: 
 
DATE ACTION 
January 22nd, 2023 RFP Release Date 
February 16th, 2023 Deadline for Questions 
February 23rd, 2023 Proposals Due Date 
March 13th, 2023 City Council Meeting (tentative)  
March 20th, 2023 Anticipated Contract Award 

 
 

The City of Texarkana, Texas reserves the right to modify this schedule as required. 
 
 

Bid opening will be at 10:00 a.m. CST, Thursday, February 23rd, 2023, 10:00 AM at the City 
of Texarkana, Texas, Public Works and Contracts Department, 220 Texas Blvd, 4th Floor, 
Texarkana, Texas. Solicitation Documents will be available on the City’s Website 
https://www.ci.texarkana.tx.us/346/Purchasing, Current Bidding Opportunities or email 
amanda.freeland@txkusa.org. 

 

 
 
 
PURPOSE 
 
The City of Texarkana, Texas Community Development Department is requesting proposals 
from Qualified Environmental Professionals to assist with the oversight and management of the 
City’s, EPA Revolving Loan Fund (RLF) Grant. Each submittal should be prepared simply and 
economically, providing a straightforward, concise description of your ability to meet the 
requirements and an understanding of the City’s needs. 
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OBJECTIVE 
 
City is seeking statements of Proposal from an Independent Environmental Consultant to serve 
in the capacity as the Qualified Environmental Professional (QEP) to assist with the oversight 
and management of the City’s Revolving Loan Fund (RLF) grant, serve as a reviewing authority 
for RLF applications, review public comments, assist with public health communications, and 
ensure compliance with all Federal, State, and local laws and regulations.  
 
Prior experience in managing EPA Brownfields cleanup projects related to redevelopment of 
historic properties is preferred.  Experience in working with federally funded projected managed 
by local governmental entities is also an advantage. 
 
The QEP will serve alongside the Revolving Loan Fund Steering Committee comprised of 
financial lenders, an engineer, economic development professionals, a legal professional, and an 
accountant.  The QEP will work closely with the Brownfields Program Manager, Brownfields 
Quality Assurance Manager, and the City’s Finance Department.   
 
Capable, experienced, and creative independent environmental consultants are invited to submit 
responses regarding their expertise, past success with similar projects, financial capabilities, and 
other pertinent information to enable the parties to select the most qualified team. 
 
Respondents are to identify and articulate their proven track records of projects similar in scope. 

 
 
 

 
SCOPE OF SERVICES  

            Assist the Brownfields Program Manager in the coordination, direction, and oversight of the 
Revolving Loan Fund grant guidelines.  This will include but not be limited to review of all RLF 
Applications, EPA reporting, client’s documentation to ensure state notifications and reporting 
requirements are met and ensure that the program is managed in conformance with the U.S. EPA 
cooperative agreement and all applicable laws and regulations including, but not limited to, 
servicing loan agreements and collection of payments.  

 
Assist in public information campaign related to the project, including but not limited to 
scheduling, managing, presenting, and recording public meeting, monitoring public health 
impact, and managing public information related to the same, Reviewing and monitoring public 
comments related to the project objectives and scope.  

 
 The QEP will serve in the capacity of the City’s environmental professional for purposes of 

administering the RLF program and cleanup activities, provide consultation in the development, 
marketing and program management, assist the borrower/grantees with review of environmental 
assessment documents and development of cleanup plans, provide technical feedback on the 
marketing of the RLF, assist with recommendations for funding projects, provide general 
remediation oversight for all cleanup projects, assist the RLF Program Staff and borrowers with 

2023-032 ATTH 01 9.1.c

Packet Pg. 139

A
tt

ac
h

m
en

t:
 2

02
3-

03
2 

A
T

T
H

 0
1 

E
P

A
 R

L
F

 C
o

n
tr

ac
t 

S
ta

n
le

y 
C

o
n

su
lt

an
ts

 R
ev

  (
39

49
 :

 2
02

3-
03

2 
R

E
S

 C
o

n
tr

ac
t 

W
it

h
 S

ta
n

le
y 

C
o

n
su

lt
an

ts
 Q

E
P



all required reporting. Quarterly reports and ACRES reporting will be conducted by both the 
QEP and RLF Program Staff. The consultant will work with the City, TCEQ, and U.S. EPA to 
administer these activities under the program.  

  Assist the RLF Staff to develop and maintain project files suitable for audit by the EPA, TCEQ, 
and outside audit entities.  

 
 Meet with City EPA Brownfields Revolving Loan Fund Team on a regular basis to ensure 

successful implementation and reporting on project.  
 
 
 
 
DISCUSSION AND EVALUATION OF PROPOSALS  
 
Initial evaluation of the proposals will focus on the qualifications of the vendors. The City of 
Texarkana, Texas may conduct discussions with vendors who are determined to be reasonably 
qualified for the award of the contract.  Vendors will be treated fairly and equally with respect to 
any opportunity for discussion and revision of proposals. To obtain the best final offers, revisions 
may be permitted after submission of proposals and before the award of the contract. The 
contract will be awarded to the responsible vendor whose proposal is determined to be the most 
advantageous to the City of Texarkana, Texas considering the relative importance of price and 
the other evaluation factors included in this request for proposal. 
 
This request for proposal does not commit the City to award an agreement, to pay any costs 
incurred in preparation of the proposal, to procure, contract services, and supplies. All costs 
directly or indirectly incurred in response to the request shall be the sole responsibility of and 
shall be borne by respondents. 
 
The City may require follow-up oral interviews at a later date, require any proposer selected to 
participate in negotiations and to submit such technical information, rate of compensation 
information, or other revisions of the proposal as may result from such negotiations. The City 
reserves the right to waive technicalities and irregularities or to reject any or all proposals in 
whole or in part, with or without cause and to accept that proposal if any, which in the City’s 
judgment will be in the City’s best interest. 
 
 
 
 
MISCELLANEOUS  
 
The City will own and have a right to use, reproduce and modify as it desires any data, reports, 
analysis, and materials which are collected or developed by the Consultant or officials, 
employees, and agents as a result of; any agreement entered-into between the City and the 
Consultant for this project. The materials provided to the Consultant by the City are for use 
solely with respect to this consulting project and are not to be used by the Consultant or the 
Consultant’s officials, employees, and agents for any other purpose outside the scope of the work 
requested by the City without specific written consent of the City. 
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SELECTION CRITERIA 
 
The City will review and evaluate all proposals based on the criteria listed below in their order of 
importance and will rely primarily on the proposals submitted in selection of finalists.  
Therefore, vendors must emphasize specific information considered pertinent to the project and 
submit all information requested.    
 

SCORING 

 CRITERIA      Max   Score 

Points  

Firm’s Organization & Qualifications  30  _____ 

Experience on Similar/Past City Projects  30  _____  

Cost                                                                         20  _____ 

Capacity and Timeliness to Perform Work  10  _____ 

Overall Responsiveness to RFP   10  _____ 

Total Points      100  _____ 
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CITY OF TEXARKANA, TEXAS 
REQUEST FOR QUALIFICATIONS 

 
 
Candidates must complete each of the following items in order to be considered.  
 
 
1. Name and Name of Company: 

 
_________________________________________________________ 
 
_________________________________________________________ 
 
_________________________________________________________ 
 
_________________________________________________________ 
 
_________________________________________________________ 
 
_________________________________________________________ 
 

2. Business Address: 

 
_________________________________________________________ 
 
_________________________________________________________ 

 
_________________________________________________________ 
 

3. Telephone with area code: 

 
________________________________ 
 
Cell Telephone with area code: 
 
________________________________ 
 
Email address: 
 
________________________________ 
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Internet URL address: 
 
________________________________ 

4. TYPE OF ORGANIZATION:  (CHECK ONE) 

 
a. SOLE PROPRIETORSHIP (     ) 

b. PARTNERSHIP  (     ) 

c. CORPORATION  (     ) 

d. JOINT VENTURE  (     ) 

 
5. PRINCIPALS (P) AND ASSOCIATES (A): 

(WRITE “P” OR “A” FOR EACH) 
 
     DEGREE OR 
NAME    P/A CERTIFICATE INSTITUTION 
 

a. _______________________ ___ ______________ _______________ 
 
b. _______________________ ___ ______________ _______________ 
 
c. _______________________ ___ ______________ _______________ 
 

 
6. LIST 5 BROWNFIELDS PROJECTS WITHIN THE PAST FIVE YEARS THAT ILLUSTRATE YOUR 

EXPERIENCE WITH SIMILAR SCOPES OF SERVICE TO THE CITY’S.  INDICATE IF PROJECT 
INCLUDED CLEANUP OF HISTORIC PROPERTIES. 

 
PROJECT    OWNER                      YEAR   COST   
 

a. ___________________________   ____________________   _____   ________ 
 
b. ___________________________   ____________________   _____   _________ 
 
c. ___________________________   ____________________   _____   _________ 
 
d. ___________________________   ____________________   _____   _________ 
 
e. ___________________________   ____________________   _____   _________ 
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7. REFERENCES: 
(INCLUDE AT LEAST FIVE REFERENCES FROM FIVE BROWNFIELDS PROJECTS LISTED IN 
QUESTION 6 SIMILAR TO THE ONE FOR WHICH YOU ARE COMPETING. 

 
NAME RELATIONSHIP   PHONE NUMBER 

 
a. ____________________   ___________________   __________________ 
 
b. ____________________   ___________________   __________________ 
 
c. ____________________   ___________________   __________________ 
 
d. ____________________   ___________________   __________________ 
 
e. ____________________   ___________________   __________________ 

 
f. ____________________   ___________________   __________________ 

 
g. ____________________   ___________________   __________________ 

 
 
 
SUBMITTED BY: 
 
Signature:        Date:      

Printed Name:        Title:      

Team Name:        Tel #:      

Address:        State:   Zip:    
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II.  INDEPENDENT CONTRACTOR RELATIONSHIP 
In the performance of Services hereunder, the PROPOSER shall be an independent 
contractor with the authority to control and direct the performance of the details of Services 
and its own means and methods.  The PROPOSER shall not be considered a partner, affiliate, 
agent, or employee of the City and shall in no way have any authority to bind the City to any 
obligation. 
 

 
III.  INDEMNIFICATION 
TO THE FULLEST EXTENT PERMITTED BY LAW, THE PROPOSER SHALL INDEMNIFY AND HOLD 
HARMLESS THE CITY OF TEXARKANA, TEXAS AND ITS BOARD, DIRECTORS, OFFICERS, AGENTS, 
REPRESENTATIVES AND EMPLOYEES, (COLLECTIVELY, THE “INDEMNITEES”,  FROM AND AGAINST 
CLAIMS, LOSSES, DAMAGES, DEMANDS, SUITS, CAUSES OF ACTION, SETTLEMENTS, LIABILITIES, COSTS, 
FINES, JUDGMENTS, AND EXPENSES (INCLUDING, WITHOUT LIMITATION, REASONABLE AND 
NECESSARY COURT COSTS, EXPERTS’FEES AND ATTORNEY’S FEES) (COLLECTIBELY, “LOSSES”), ARISING 
IN FAVOR OF OR BROUGHT BY ANY THIRD PARTY, TO THE EXTENT CAUSES BY OR RESULTING FROM 
AN ACT OF NEGLIGENCE, INTENTIONAL TORT, INTELLECTUAL PROPERTY INFRINGEMENT, OR FAILURE 
TO PAY A SUBCONTRACTOR OR SUPPLIER, COMMITTED BY PROPOSER, ITS AGENT, ITS CONSULTANT 
UNDER CONTRACT, OR ANOTHER ENTITY OVER WHICH THE PROPOSER EXERCISES CONTROL, UNTER 
OR IN CONEECTION WITH THIS AGREEMENT OR ANY WORK ORDER, EVEN IF SUCH LOSSES ARE 
CAUSED IN PART BY THE NEGLIGENCE OR FAULT, BREACH OR VIOLATION OF STATUTE, ORDINANCE, 
GOVERNMENTAL, REGULATION, STANDARD OR RULE OR BREACH OF CONTRACT OF AN INDEMNITEE 
OR ANY THIRD PARTY UNDER THE AGENT OR EMPLOYEE OR SUBCONTRACTORS OF ANY TIER. 

 

 

IV:  LIMITATION OF LIABILITY 

1. Neither Party hereto shall be liable to the other Party or its affiliates for any loss of profit, 
loss of revenue, loss of use or any other indirect, consequential, or special damages 
excluding fines and penalties levied by the regulatory agency, even if caused by the sole 
or concurrent negligence of a party, whether active or passive, and even if advised of the 
possibility thereof. 

 

2. Nothing herein shall be construed as creating any personal liability on the part of any 
board member, any officer, employee or agent of the City of Texarkana, Texas. 

 

 

V. INSURANCE REQUIREMENTS 

Prior to the award of this contract by the City and before commencing work, the successful 
proposer shall be required, at his own expense, to furnish the City of Texarkana, Texas, 
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Contract Administrator within ten (10) 10-days of notification of award with certified copies 
of all insurance certificates showing the following insurance coverage to be in force throughout 
the term of the contract.  The City shall have no duty to pay or perform under this contract until 
such certificate has been delivered to and approved by the City and no officer or employee of the 
City shall have authority to waive this requirement without written approval from the City 
Manager. 

(a)  Commercial General Liability (CGL) insurance at minimum combined single limits of 
$1,000,000 per-occurrence and $2,000,000 general aggregate for bodily injury and property 
damage.  Coverage must be written on an occurrence form.  Contractual liability must be 
maintained with respect to the contractor's obligations contained in the contract.  The general 
aggregate limit must be at least two (2) times the per-occurrence limit.  CGL shall include 
coverage for: 
 

1. Premises/Operations 

2. Products Completed Operations 

3. Personal Injury 

 
(b)  Workers Compensation insurance at statutory limits. 
 
(c)  Commercial Automobile Liability insurance at minimum combined single limits of 
$1,000,000 per-occurrence for bodily injury and property damage, including owned, non-owned, 
and hired vehicle coverage. 
 
The required limits may be satisfied by any combination of primary, excess, or umbrella liability 
insurances, provided the primary policy complies with the above requirements and the excess 
umbrella is following form.  The successful proposer may maintain reasonable and customary 
deductibles, subject to approval by the City. 
 
A comprehensive general liability insurance form may be used in lieu of a commercial general 
liability insurance form.  In this event, coverage must be written on an occurrence basis, at limits 
of $500,000 per occurrence, combined single limit; and coverage must include a broad form 
comprehensive general liability endorsement, coverage for products/completed operations, and 
broad form contractual liability covering the obligations included in the contract. 
 
With reference to the foregoing insurance requirement, the successful proposer shall specifically 
endorse applicable insurance policies as follows: 
 
(1) The City shall be named as an additional insured with respect to general liability. 
 
(2) A waiver of subrogation in favor of the City of Texarkana, Texas shall be contained in 

the workers compensation coverage. 
 
(3) All insurance policies shall be endorsed to require the insurer to immediately notify the 

City of any material change in the insurance coverage. 
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(4) All insurance policies shall be endorsed to the effect that the City will receive at least 10-

day notice prior to cancellation, non-renewal, or termination of the insurance. 
 
(5) All copies of Certificates of Insurance shall reference the project/contract number for 

which the insurance is being supplied. 
The City prefers that all insurance be purchased from an insurance company that meets the 
following requirements: 
 
1) A financial rating of A:VII or better as assigned by the BEST rating Company or A or 

better by Standard and Poor's. 
2) Written by companies approved by the State of Texas and acceptable to the City of 

Texarkana, Texas. 
 
All insurance must be written on forms filed with and approved by the Texas State Board of 
Insurance.  Certificates of Insurance shall be prepared and executed by the insurance company or 
its authorized agent, and shall contain provisions representing and warranting the following: 
 
1) The insurance set forth by the insurance company are underwritten on forms, which have 

been approved by the Texas State Board of Insurance. 
 
2) Sets forth all endorsements and insurance coverage according to requirements and 

instructions contained herein. 
 
3) Shall specifically set forth the notice of cancellation or termination provisions to the City 

of Texarkana, Texas. 
 
 

FIRM SHALL: 
 
(1) provide coverage for its employees providing services on a project, for the duration of the 

project based on proper reporting of classification codes and payroll amounts and filling 
of any coverage agreements; 

 
(2) provide a certificate of coverage showing workers' compensation coverage to the 

governmental entity prior to beginning work on the project; 
 
(3) provide the governmental entity, prior to the end of the coverage period, a new certificate 

of coverage showing extension of coverage, if the coverage period shown on the 
contractor's current certificate of coverage ends during the duration of the project; 

 
(4) obtain from each person providing services on a project, and provide to the governmental 

entity: 
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 (A) a certificate of coverage, prior to that person beginning work on the project, so the 
governmental entity will have on file certificates of coverage showing coverage for all 
persons providing services on the project; and 

 
 (B) no later than seven days after receipt by the contractor, a new certificate of 

coverage showing extension of coverage, if the coverage period shown on the current 
certificate of coverage ends during the duration of the project; 

 
(5) retain all required certificates of coverage on file for the duration of the project and for 

one year thereafter; 
(6) notify the governmental entity in writing by certified mail or personal delivery, within ten 

(10) days after the contractor knew or should have known, of any change that materially 
affects the provision of coverage of any person providing services on the project; 

 
(7) post a notice on each project site informing all persons providing services on the project 

that they are required to be covered and stating how a person may verify current coverage 
and report failure to provide coverage.  This notice does not satisfy other posting 
requirements imposed by the Act or other commission rules.  This notice must be printed 
in at least 19-point normal type and shall be in both English and Spanish and any other 
language common to the worker population.  The text for the notices shall be the 
following text provided by the commission on the sample notice, without any additional 
words or changes: 

 
 

REQUIRED WORKERS' COMPENSATION COVERAGE 
 
 
"The law requires that each person working on this site or providing services related to this 
construction project must (see reverse) be covered by workers' compensation insurance.  This 
includes persons providing, hauling, or delivering equipment and materials, or providing labor or 
transportation or other service related to the project, regardless of the identity of their employer 
or status as an employee." 
 
  "Call the Texas Workers' Compensation Commission at 512-305-7238 to receive 

information on the legal requirement for coverage, to verify whether your 
employer has provided the required coverage, or to report an employer's failure to 
provide coverage." and 

 
(8) contractually require each person with whom it contracts to provide services on a project, 

to: 
 

(A) provide coverage based on proper reporting of classification codes and payroll 
amounts and filing of any coverage agreements for all of its employees providing 
services on the project, for the duration of the project; 
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(B) provide a certificate of coverage to the contractor prior to that person beginning 
work on the project; 

 
(C) include in all contracts to provide services on the project the language in 

subsection (e) (3) of this rule; 
 

(D) provide the contractor, prior to the end of the coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the 
current certificate of coverage ends during the duration of the project; 

 
 (E) obtain from each other person with whom it contracts, and provide to the 

contractor: 
 
  (i) a certificate of coverage, prior to the other person beginning work on the 

project; and 
 

(ii) prior to the end of the coverage period, a new certificate of coverage showing 
extension of the coverage period, if the coverage period shown on the current 
certificate of coverage ends during the duration of the project; 

 
(F) retain all required certificates of coverage on file for the duration of the project 

and for one year thereafter; 
 

(G) notify the governmental entity in writing by certified mail or personal delivery, 
within (ten) 10 days after the person knew or should have known, of any change 
that materially affects the provision of coverage of any person providing services 
on the project; and 

 
(H) contractually require each other person with whom it contracts, to perform as 

required by paragraphs (A) - (H), with the certificate of coverage to be provided 
to the person for whom they are providing services. 

 
 

 

VI.  TERMS AND CONDITIONS FOR PROPOSAL 

1 The City reserves the right to reject any or all responses to the RFQ, to advertise for 
new responses, or to accept any response deemed to be in the best interest of the 
City. A response to this RFQ should not be construed as a contract or an indication 
of a commitment of any kind on the part of the City, nor does it commit either to pay 
for costs incurred in the submission of a response to this request or for any cost incurred 
prior to the execution of a final contract. 

2 Upon selection a c ontract shall be prepared, negotiated, and fully executed before work 
is initiated. The City reserves the right to dismiss any part or all of the contracted 
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team when, in the City's opinion, the project is not moving as scheduled or is hindered 
in any way by the actions or personalities of team members. 

3  

4 Qualifications packages should include, but not be limited to, information on the following 
evaluation criteria: 

5 Specific Requirements.  At a minimum, each submission must be arranged according to the 
following outline: 

1. Title Sheet: The title sheet must provide the name(s) of the team submitting with the 
name of the primary contact clearly identified. 

2. Cover Letter: The cover letter must indicate the composition of the entire team including 
the Principal in Charge, Project Manager, and support team. 

3. Table of Contents 

4. Provide a list of current active projects, including the name, type of project, location, firm's role in 
the project and status of the project.  

5. Summary of firm’s background and focus.  

6. Provide a minimum of three (3) and a maximum of five (5) representative completed 
projects.  Each past performance project description should also contain: 

a. Location; 

b. Client; 

c. Date of project involvement; 

i. Project description including illustrative materials and a written 
description of why this example is relevant to this master planning 
project; 

d. Probable cost and scope of the project; 

e. Specific services performed by the firm.  

7. Public engagement approach. List at least three innovative public engagement activities 
utilized in past projects. 

8. Team Composition:  provide names, titles and qualifications of individuals who will be 
assigned to the project. This section of the response should include descriptions of the 
respective roles that will be played by team members. Discuss the experiences of team 
members on the example projects referred to above. A resume (no more than one-page in 
length) should be included for key team members in an addendum to the response. 
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9. Professional References: List a minimum of three (3) references for each firm. List 
references for the example projects. For each reference list the contact's name, address, 
phone number and relationship to the firm.   

10.  Statement of Philosophy and Project Understanding: Provide a concise statement (one 
page) outlining the philosophy of the team in approaching projects of this nature and the 
team's grasp of issues and goals to address in the study. 

11.  Evidence of professional licensing in Texas.  

12. Draft of typical professional services agreement (PSA) terms and conditions. 

 
6 Specific Requirements.  At a minimum, each submission must be arranged according to the 

following outline: 

13. Title Sheet: The title sheet must provide the name(s) of the team submitting with the 
name of the primary contact clearly identified. 

14. Cover Letter: The cover letter must indicate the composition of the entire team including 
the Principal in Charge, Project Manager, and support team. 

15. Table of Contents 

16. Provide a list of current active projects, including the name, type of project, location, firm's 
role in the project and status of the project.  

17. Summary of firm’s background and focus.  

18. Provide a minimum of three (3) and a maximum of five (5) representative completed 
projects.  Each past performance project description should also contain: 

a. Location; 

b. Client; 

c. Date of project involvement; 

i. Project description including illustrative materials and a written 
description of why this example is relevant to this master planning 
project; 

d. Probable cost and scope of the project; 

e. Specific services performed by the firm.  

19. Public engagement approach. List at least three innovative public engagement activities 
utilized in past projects. 

20. Team Composition:  provide names, titles and qualifications of individuals who will be 
assigned to the project. This section of the response should include descriptions of the 
respective roles that will be played by team members. Discuss the experiences of team 
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members on the example projects referred to above. A resume (no more than one-page in 
length) should be included for key team members in an addendum to the response. 

21. Professional References: List a minimum of three (3) references for each firm. List 
references for the example projects. For each reference list the contact's name, address, 
phone number and relationship to the firm.   

22.  Statement of Philosophy and Project Understanding: Provide a concise statement (one 
page) outlining the philosophy of the team in approaching projects of this nature and the 
team's grasp of issues and goals to address in the study. 

23.  Evidence of professional licensing in Texas.  

24. Draft of typical professional services agreement (PSA) terms and conditions. 
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GENERAL CONDITIONS 

**** PLEASE READ CAREFULLY **** 
 
These General Conditions apply to all proposals and become a part of the terms and conditions of any 
proposal submitted and subsequent Purchase Order or Contract.  The City shall mean the City of 
Texarkana, Texas. 
 
1. REQUIRED INFORMATION: City of Texarkana, Texas proposal packets contain various 

sections requiring completion.  Please ensure all portions of the RFP are completed in their entirety 
or the submission may be considered non-responsive.  

 
2. INSTRUCTIONS:  These instructions apply to all proposals and become a part of terms and 

conditions of any proposal packet submitted. 
 
3. PRICING:  Proposal price (s) quoted must be held firm for ninety (90) days to allow for evaluation 

unless otherwise stated in this document. 
 
4. INVOICES: Invoices shall be submitted by the successful proposer to the City of Texarkana, 

Texas, Attn: Community Development Department, 220 Texas Blvd, Texarkana, Texas, 75501. 
 
5. PAYMENT TERMS: Payment terms are net 30 unless otherwise specified by the City in this 

proposal packet. 
 
6. FUNDING:  The City of Texarkana, Texas is a home-rule municipal corporation operated and 

funded on an October 1 to September 30 basis; accordingly, the City reserves the right to terminate, 
without liability to the City, any contract for which funding is not available. 

 
7. ASSIGNMENT:  The successful proposer shall not sell, assign, transfer or convey this contract in 

whole, or part, without the prior written consent of the Public Works and Contracts Department 
Director. 

 
1. LATE PROPOSALS: Proposal packets received after submission deadline shall be returned 

unopened and will be considered void and unacceptable.  The City of Texarkana, Texas is not 
responsible for the lateness of mail carrier, weather conditions, etc. 

 
2. ALTERING PROPOSALS: Proposal prices cannot be altered or amended after submission 

deadline.  Any interlineation alteration or erasure made before opening time must be initialed by the 
signer of the proposal, guaranteeing authenticity. 

 
10. WITHDRAWAL OF PROPOSALS: A proposal price may not be withdrawn or canceled by the 

proposer for a period of (90) ninety days following the date designated for the receipt of proposals 
without written approval of purchasing manager, and proposer so agrees upon submittal of 
proposal. 

 
11. CHANGE ORDERS: No oral statement of any person shall modify or otherwise change, or affect 

the terms, conditions or specifications stated in the resulting contract.  All change orders to the 
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contract will be made in writing to the City of Texarkana, Texas. Contractor is responsible for any 
and all change orders. 

 
12. ADDENDA:  Any interpretations, corrections or changes to this proposal packet will be made by 

addenda. Sole issuing authority shall be vested in the City of Texarkana, Texas Public Works and 
Contracts Department. Addenda will be sent to all who are known to have received a copy of this 
proposal packet. If the addendum contains changes to the “specification” or “proposal form”, 
proposers shall acknowledge receipt of all addenda, or they will be declared non-responsive. 

 
13. INDEMNIFICATION:  Contractor shall defend, indemnify, and hold the City, its officers, agents, 

employees, contractors, elected officials, legal representatives, successors and assigns (collectively 
the "City"), harmless from all liability, suits, causes of action, lawsuits, judgments, claims, 
damages, penalties, fines, costs, fees, or expenses, including attorney’s fees and costs of defense, 
for any injury to or the death of any person or damage to or destruction of any property arising out 
of, or resulting from or based upon, in whole or in part, any act or omission of contractor, its 
officers, employees, contractors, subcontractors, and agents under this contract.   

 
14. INDEPENDENT CONTRACTORS:  Proposer acknowledges that the successful proposer shall 

be an independent contractor of the City and that successful proposer shall not be an employee, 
agent, official or other representative of the City.  Successful proposer shall not represent, either 
expressly or through implication, that they are an employee, agent, official or representative of the 
City.  Income taxes, self-employment taxes, social security taxes and the like are the sole 
responsibility of the successful proposer. 

 
15. TERMINATION FOR DEFAULT: The City reserves the right to enforce the performance of this 

contract in any manner prescribed by law or deemed to be in the best interest of the City in the 
event of breach or default of this contract.  The City reserves the right to terminate the contract 
immediately in the event the successful bidder fails to: (1) meet delivery schedules; or (2) otherwise 
performs in accordance with these specifications.  Breach of contract or default authorizes the City 
to, among other things, award to another bidder, purchase elsewhere and charge the full increase in 
cost and handling to the defaulting successful bidder. 

 
 If this award results in a contract, it shall remain in effect until the contract expires, delivery and 

acceptance of products and/or performance of services ordered or terminated by the City with a 
thirty (30) day written notice prior to cancellation.  In the event of termination, the City of 
Texarkana, Texas reserves the right to award a contract to the next lowest and best Contractor(s) as 
it deems to be in the best interest of the City of Texarkana, Texas. 

 
 Further, the City of Texarkana, Texas may cancel this contract without expense to the City in the 

event that funds have not been appropriated for expenditures under this contract.  The City of 
Texarkana, Texas shall return any delivered but unpaid goods in normal condition to the 
Contractor(s). 

 
16. AUDIT: The City reserves the right to audit the records and performance of successful bidder 

during the term of the contract and for three (3) years thereafter. 
 
1. VENUE:  This agreement will be governed and constructed according to the laws of the state of 

Texas.  This agreement is performable in Bowie County, Texas. 
 
2. NO PROHIBITED INTEREST: Proposer acknowledges and represents by completing 

(Attachment D) that they are aware of the laws, City charter, and City code of conduct regarding 
conflicts of interest.  The City charter states that “no officer of employee of the City shall have a 
financial interest, direct or indirect, in any contract with the City, nor shall be financially interested, 
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directly or indirectly, in the sale to the City of any land, or rights or interest in any land, materials, 
supplies or service.......”. 

 
3. PREPARATION COST: The City will not be liable for any costs associated with the preparation, 

transmittal, or presentation of any proposals or materials submitted in response to any proposal, 
quotation, or proposal. 

 
4. MINOR DEFECTS: The City reserves the right to waive any minor defect, irregularity, or 

informality in any proposal.  The City may also reject any or all proposals without cause prior to 
award. 

 
5. PROPOSAL OPENINGS: All proposals submitted will be read at the City’s regularly scheduled 

proposal opening for the designated project.  However, the reading of a proposal at proposal 
opening should not be construed as a comment on the responsiveness of such proposal or as any 
indication that the City accepts such proposal as responsive. 

 
The City will make a determination as to the responsiveness of proposals submitted based upon 
compliance with all applicable laws, City of Texarkana, Texas purchasing guidelines, and project 
documents, including but not limited to the project specifications and contract documents.  The City 
will notify the successful proposer upon award of the contract and, according to state law, all 
proposals received will be available for inspection at that time. 

 
22. FORCE MAJEURE: Neither party shall be held responsible for losses or damages hereunder, if 

the fulfillment of any terms of provisions of the contract is delayed or prevented by strike, 
walkouts, acts of God, or public enemy, fire, or flood. 

23. TRADE SECRETS, CONFIDENTIAL INFORMATION AND THE TEXAS PUBLIC 
INFORMATION ACT 

 If you consider any portion of your proposal to be privileged or confidential by statute or judicial 
decision, including trade secrets and commercial or financial information, clearly identify those 
portions.  The City of Texarkana, Texas will honor your notations of trade secrets and confidential 
information and decline to release such information initially, but please note that the final 
determination of whether a particular portion of your proposal is in fact a trade secret or 
commercial or financial information that may be withheld from public inspection will be made by 
the Texas Attorney General or a court of competent jurisdiction.  In the event a public information 
request is received for a portion of your proposal that you have marked as being confidential 
information, you will be notified of such request, and you will be required to justify your legal 
position in writing to the Texas Attorney General pursuant to section 552.305 of the government 
code.  In the event that it is determined by opinion or order of the Texas Attorney General or a court 
of competent jurisdiction that such information is in fact not privileged and confidential under 
section 552.110 of the government code and section 252.049 of the local government code, then 
such information will be made available to the requester.  Marking your entire proposal 
confidential/proprietary is not in conformance with the Texas open records act. 

24. CONFLICT OF INTEREST 

 The proposer shall not offer or accept gifts or anything of value nor enter-into any business 
arrangement with any employee, official or agent of the City of Texarkana, Texas. 

 By signing and executing this proposal, the proposer certifies and represents to the City the 
proposer has not offered, conferred, or agreed to confer any pecuniary benefit or other thing of 
value for the receipt of special treatment, advantage, information, recipient's decision, opinion, 
recommendation, vote or any other exercise of discretion concerning this proposal.   
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Pursuant to chapter 176 of the Texas local government code, any person or agent of a person who 
contracts or seeks to contract for the sale or purchase of property, goods, or services with a local 
government entity (i.e., the City of Texarkana, Texas) must disclose in the questionnaire form 
(Attachment A), enclosed in this document, the person’s affiliation or business relationship that 
might cause a conflict of interest with the local governmental entity.  By law, this questionnaire 
must be filed with the appropriate records administrator of the City of Texarkana, Texas not later 
than the 7th business day after the date the person becomes aware of facts that require the statement 
to be filed.  See section 176.006, local government code. A person commits an offense if the person 
violates section 176.006, local government code.  An offense under this section is a Class C 
misdemeanor.  By submitting a response to this request, vendor represents that it is in compliance 
with the requirements of chapter 176 of the Texas local government code. 

 

25. CERTIFICATE OF INTERESTED PARTIES FORM 1295:  The successful proposer is 
required to complete online and notarize the certificate of interested parties Form 1295 and the form 
must be submitted to the purchasing contact listed in the solicitation before the purchase/contact 
shall be presented to the city council. The form be completed at 
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. 

 

 

26. BOYCOTTING ISRAEL, CHAPTER 2270:  Certification that company will not boycott Israel if 
company has (10) ten or more full-time employees and contract is over $100,000 in value.  

          (See next Form) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2023-032 ATTH 01 9.1.c

Packet Pg. 156

A
tt

ac
h

m
en

t:
 2

02
3-

03
2 

A
T

T
H

 0
1 

E
P

A
 R

L
F

 C
o

n
tr

ac
t 

S
ta

n
le

y 
C

o
n

su
lt

an
ts

 R
ev

  (
39

49
 :

 2
02

3-
03

2 
R

E
S

 C
o

n
tr

ac
t 

W
it

h
 S

ta
n

le
y 

C
o

n
su

lt
an

ts
 Q

E
P

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm


 
 
 

CITY OF TEXARKANA 
INSURANCE REQUIREMENT AFFIDAVIT 

 
 

To Be Completed by Appropriate Insurance Agent 
 

I, the undersigned Agent/Broker, certify that the insurance requirements contained in this bid 
document have been reviewed by me with the below identified Contractor. If the below 
identified Contractor is awarded this contract by the City of Texarkana, I will be able to, within 
ten (10) days after being notified of such award, furnish a valid insurance certificate to the City 
meeting all of the requirements defined in this bid. 
 
 

__________________________   __________________________ 
Agent (Signature)       Agent (Print) 

 
 
 

Name of Agency/Broker: ___________________________________________ 
 

Address of Agent/Broker: __________________________________________ 
 

City/State/Zip: ___________________________________________________ 
 

Agent/Broker Telephone Number: ___________________________________ 
 
 

CONTRACTOR’S NAME: __________________________________________ 
         (Print or Type) 
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CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

 
 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. 
This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who 
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the 
vendor meets requirements under Section 176.006(a). 

 
By law this questionnaire must be filed with the records administrator of the local governmental entity not later 
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be 
filed. See Section 176.006(a-1), Local Government Code. 

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An 
offense under this section is a misdemeanor. 

OFFICE USE ONLY 

Date Received 

1 Name of vendor who has a business relationship with local governmental entity. 

 

2  
 

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated 
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which 
you became aware that the originally filed questionnaire was incomplete or inaccurate.) 

3 Name of local government officer about whom the information is being disclosed. 

 
 

 

Name of Officer 
4 Describe each employment or other business relationship with the local government officer, or a family member of the 

officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form 
CIQ as necessary. 

 
 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, 
other than investment income, from the vendor? 

 

Yes No 
 

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction 
of the local government officer or a family member of the officer AND the taxable income is not received from the 
local governmental entity? 

 

Yes No 
 

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 
other business entity with respect to which the local government officer serves as an officer, director, or holds an 
ownership interest of one percent or more. 

6  

 
 
 
 
 
  

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts 
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1). 
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7  

 
 
  

  
 

 

Signature of vendor doing business with the governmental entity 
 
 
  

  

 
NOTE TO AGENT/BROKER 

If this requirement is not met, the City has the right to reject this bid and award the contract to 
another meeting the specifications.  If you have any questions, please contact the City of 
Texarkana at (903) 798-3948. 

 
The City revised its Request for Qualifications (RFQ) template to include the following 
wording related to Historically Underutilized Businesses (HUB’s): 
 
The City hereby notifies all respondents that in regard to any contract entered into pursuant to 
this RFQ; Historically Underutilized Businesses (HUB's) will be afforded equal opportunities to 
submit proposals and will not be discriminated against on the grounds of race, color, sex, 
disability, or national origin in consideration of an award. 
 
A HUB is defined as a small business concern which is at least 51% owned and controlled by 
one or more socially and economically disadvantaged individuals, or in the case of any publicly 
owned business, at least 51% of the stock of which is owned by one or more socially and 
economically disadvantaged individuals.  Socially and economically disadvantaged include 
Women, Black Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, 
and Asian-Indian Americans. 
 
 
The City revised its Purchasing Policy to include the following wording related to 
Historically Underutilized Businesses (HUB’s): 
 
Local Government Code Chapter 252.0215 Competitive Bidding in Relation to Historically 
Underutilized Business, states that a municipality, in making an expenditure of more than $3,000 
but less than $50,000, shall contact at least two historically underutilized businesses on a rotating 
basis, based on information provided by the comptroller pursuant to Chapter 2161, Government 
Code. If the list fails to identify a historically underutilized business in the county in which the 
municipality is situated, the municipality is exempt from this section. 
 
A HUB is defined as a small business concern which is at least 51% owned and controlled by 
one or more socially and economically disadvantaged individuals, or in the case of any publicly 
owned business, at least 51% of the stock of which is owned by one or more socially and 
economically disadvantaged individuals.  Socially and economically disadvantaged include 
Women, Black Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, 
and Asian-Indian Americans. 
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City of Texarkana, TX 
Chapter 2270 Prohibition on Contracts with Companies Boycotting Israel  

House Bill 89, adopted by the 85th Legislature, created §2270.001, Texas Government 
Code, Section Subtitle F, Title 10, requires a company entering to a contract with a 
governmental entity or state agency to verify that the company: (1) does not boycott 
Israel; and (2) will not boycott Israel during the term of the contract.  (Effective 
September 1, 2017) 
I, the undersigned agent for the company named below, certify that the Company does 
not boycott Israel and will not boycott Israel during the term of the contract. 
 

COMPANY NAME:           

   

Signature of Company Official:         

 

Date Signed:            

 
Printed name of company official signing above:        
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"EXHIBIT D" 
 
 

FEE SCHEDULE 
 
 

Services under this contract have a Budget Cap of $49,500.00. Fees shall be paid at 
the rates set forth in the Fee Schedule; however, nothing herein shall require City to 
expend the full Budget Cap. 

 
 
 Billing Title  Hourly Rate 

Project Administrator 1 $73.50 

Project Administrator 2 $87.00 

Associate Scientist 1, CAD Technician 1, GIS Analyst 1 $100.00 
Student Intern – Engineer, Architect Intern 1, CAD Technician 2, GIS 
Analyst 2, Senior Project Administrator 1 $113.50 
Engineer in Training 1, Associate (E1), Consultant (E1), Architect Intern 2, 
Scientist 1, Senior CAD Technician 1, Senior GIS Analyst 1, Senior Project 
Administrator 2, Project Controls Specialist 1 $126.50 

Architect 1, Scientist 2, Senior CAD Technician 2 $140.00 
Engineer in Training 2, Architect 2, Senior Scientist 1, CAD Designer 1, CAD 
Designer 2, Construction Observer 1 $153.00 
Engineer 1 Consultant (E2), Senior Architect 1, Senior Architect 2, Senior 
Scientist 2, Senior Land Acquisition Agent 1, CAD Designer 3, Senior GIS 
Analyst 2 $166.50 
Engineer 2, Senior Consultant (E1), Senior Architect 3, Principal Land 
Acquisition Agent, Senior CAD Designer 1, Construction Observer 2 $179.50 
Senior Engineer 1, Senior Consultant (E2), Senior Project Controls Specialist 
1 $193.50 
Senior Consultant (E#), Senior CAD Designer 2, Principal CAD Designer, 
Project Manager 1 $207.00 
Senior Engineer 2, Principal Scientist 2, Principal Planner 1, Project 
Manager 2 $220.50 

Principal Consultant (E!), Principal Scientist 3 $233.50 
 
 Travel  Unit Rate  
 

Direct expenses are paid at cost.  Other cost 
associated with travel paid at the following rates.   

Meals Daily $59.00 

Mileage IRS Standard Mileage Rate – Currently Mile $0.655 
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City of Texarkana, Texas 

  1 of 3 

   

 

 

Lead Department: City Attorney Action Officer: Jeffery Lewis,  

Subject: 

Resolution No. 2023-043 beginning the process of considering the voluntary 

annexation of two tracts, 7.98 acres and 11.05 acres, respectively, in the George 

Brinlee HRS, A-18, adjacent to Cooper Lane, by authorizing a development 

agreement with the owner, ATFAB, LLC., for extension of city regulatory 

authority and guarantee of extraterritorial status during the agreement term. 

Briefing: 3/27/2023 Public Hearing: 3/27/2023 Council Vote: 3/27/2023 

 

  Item Schedule 
Schedule 3: No briefing required (one week) 

 
Updates/History of Briefing: 

 
Resolution No. 2023-034, approved during the Council's regular meeting on March 13, 2023, 
authorized and directed the evaluation, negotiation, and preparation of proposed service or 
development agreements for voluntary annexation requests.  This item is one of the requests brought 
to the Council's attention during that meeting:  a request for voluntary annexation pursuant to the 
terms of a proposed development agreement. 
 

Executive Summary and Background Information:  
 
ATFAB, LLC., the owner of two tracts of 7.98 acres (Phase I – Multi-family development) and 11.05 
acres (Phase II – Single Family 1 development), respectively, adjacent to Cooper Lane in the City's 
extraterritorial jurisdiction, has agreed to and requests that the City: 
 

• guarantee the continuation of aspects of extraterritorial status while the owner develops the 
tracts for residential use consistent with the City’s municipal planning authority, municipal 
land use and development regulations, and environmental regulations; and 

 

• annex the acreage into the city limits not earlier than six (6) months before the end of the 
term of the agreement (end date specified as March 31, 2026). 

 
The requirements of Texas law have been followed, detailed in the proposed development agreement 
and exhibits, authorizing the City Council to consider approval of the agreement. 
 
 

Potential Options: 
 

• Approve proposed agreement as presented;  

• amend proposed agreement and resubmit to owner; or 

• decline proposed agreement. 
 

Briefing Sheet
    

Version:  

Update Date: 3/23/2023 10:22 AM 
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Fiscal Implications: 
 
Staff time will be expended in relation to the extension of the City’s municipal planning authority, 
municipal land use and development regulations, and environmental regulations for this 
development. 
 

Staff Recommendation: 
 
City staff recommends that the City Council elect to begin the process of consideration of annexation 
of the subject tracts by authorizing the City Manager to execute the proposed development 
agreement attached to this resolution. 
 
 

Advisory Board/Committee Review:  
None. 
 

Board/Committee Recommendation:   
Not applicable. 
 

Advisory Board/Committee Meeting Date and Minutes:   
Not applicable. 

 

Attachments 

a. 2023-043 RES ATFAB devo agmt (DOCX) 

b. 2023-043 ATTH 01 ClintYates-CooperRidge-DevelopmentAgreement-03172023

 (PDF) 

c. 2023-043 ATTH 02 ClintYates-AnnexationRequestLetter-03152023 (PDF) 

d. 2023-043 Goals & Perspectives (DOCX) 

e. 2023-043 RES dev. agrmt. (annex) ATFAB Cooper Ln signed (PDF) 

 

 

Staff Coordination 

City Attorney Jeffery C. Lewis Department Head Review Completed

 03/17/2023 5:47 PM 

Planning & Zoning Commission Laura Puckett Review Completed

 03/22/2023 10:37 AM 

Water Utilities Gary Smith Water Review Completed 03/22/2023 

3:32 PM 

Building Code Administration Mashell Daniel Zoning Review

 Completed 03/23/2023 9:58 AM 

Public Works Department Dusty Henslee Public Works Review

 Completed 03/23/2023 10:25 AM 

City Manager David Orr City Manager Review Completed 03/23/2023 

11:07 AM 

City Council Jennifer Evans Meeting Completed 03/27/2023 

6:00 PM 
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Meeting History 
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RESOLUTION NO. 2023 - 043 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS, ELECTING TO BEGIN THE PROCESS OF 

CONSIDERING THE VOLUNTARY ANNEXATION OF A 7.98-ACRE 

TRACT AND AN 11.05-ACRE TRACT, GEORGE BRINLEE HRS A-18, 

INTO THE CITY LIMITS OF THE CITY OF TEXARKANA, TEXAS, BY 

AUTHORIZING A WRITTEN DEVELOPMENT AGREEMENT WITH 

THE OWNER, ATFAB, LLC, FOR EXTENSION OF CITY REGULATORY 

AUTHORITY, GUARANTEE OF EXTRATERRITORIAL STATUS 

DURING THE AGREEMENT TERM, AND PROVISION OF CITY 

SERVICES IN THE EVENT THE CITY COUNCIL ADOPTS AN 

ORDINANCE ANNEXING THE TRACTS; DIRECTING THE 

PREPARATION OF A FORM ANNEXATION ORDINANCE AND A 

PUBLIC HEARING BEFORE INSTITUTING ANY ANNEXATION 

PROCEEDINGS; AND ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, ATFAB, LLC., the owner of two tracts of 7.98 acres and 11.05 acres, respectively,  

lying and situated in the George Brinlee Headright Survey, Abstract No. 18, Bowie County, Texas, 

described in Section 1 of the proposed “Development Agreement” attached to this resolution as 

ATTH 01, has agreed to and requests that the City of Texarkana, Texas, annex the acreage into 

the city limits not earlier than six (6) months before the end of the term of the agreement (March 

31, 2026), and during the term for the City to guarantee the continuation of aspects of 

extraterritorial status while the owner develops the tracts for residential use consistent with the 

City’s municipal planning authority, municipal land use and development regulations, and 

environmental regulations; and 

 

WHEREAS, requirements of Texas law have been followed, detailed in the proposed 

development agreement, and exhibits thereto, authorizing the City Council to consider approval of 

the agreement; and 

 

WHEREAS, City staff recommends that the City Council elect to begin the process of 

consideration of annexation of the subject tracts by authorizing the City Manager to execute the 

proposed Development Agreement (ATTH 01) attached to this resolution. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

TEXARKANA, TEXAS: 

 

SECTION 1:  The City Council elects to begin the process of considering the voluntary 

annexation of the tracts described in Section 1 of the attached Development Agreement (ATTH 

01), incorporated herein by reference for all purposes, and authorizes the City Manager to execute 

the agreement. 

 

SECTION 2:   The City Council’s approval of this resolution does not bind the City Council to 

approve annexation of the subject tracts; and nothing in this resolution promises or guarantees a 

favorable vote by the City Council to approve annexation of the tracts. 
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SECTION 3:   Upon execution of the Development Agreement, the City Council directs the City 

Manager to prepare a proposed annexation ordinance for the subject tracts at such time as 

contemplated by the terms of the agreement; and, pursuant to the agreement provisions, and at an 

appropriate time as determined by the City Manager and consistent with Texas law before 

instituting any annexation proceedings, the City Council shall give all interested persons the right 

to appear and to be heard at a public hearing during a regular meeting of the City Council pertaining 

to a proposed annexation for the subject tracts. 

 

SECTION 4:  The City Manager or designee shall cause to be issued all publications and notices 

as may be required by law for the proceedings and hearings authorized by this Resolution. 

 

SECTION 5:  This Resolution shall be in full force and effect from and after its passage and 

approval. 

 

PASSED AND APPROVED in Regular Council Session on this the 27th day of March, 2023. 

 

ATTEST: 

 

__________________________________                ____________________________________ 

JENNIFER EVANS, CITY SECRETARY   BOB BRUGGEMAN, MAYOR 
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City of Texarkana, Texas 
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Developing Perspectives and Goals Pending Approval by the City Council:   

Perspectives Goals 

Serve the Community  Promote an Environmentally Sensitive & Livable Community 
 Provide a Safe Community 
 Deliver Quality Services 
 Foster a Healthy Community 

Run the Operations  Enhance Community Preparedness & Responsiveness 
 Maximize Partnership Opportunities 
 Provide Courteous & Responsive Customer Service 
 Model a Positive City Image 
 Deliver Efficient Services 
 Cultivate Community Involvement & Access 

Manage the Resources  Maintain Fiscal Strength 
 Maximize Utilization & Resources 
 Invest in Infrastructure & Transportation 

Develop Personnel  Develop a Skilled & Diverse Workforce 
 Create a Positive & Rewarding Work Culture 

Perspectives and Goals Additional Comments:   
 

Resource Impact:   

Staff time required if item is approved: No Additional 

Other Potential Impacts:  

  

 

Public Information Plan:  

 Newspaper Notice (Required by Statute)  Public Hearing (Required by Statute) 

 Public Forum/Input Session  Press Release 

 E-News Distribution  Website Notice 

 Social Media (Twitter, Facebook, etc.)  Special Mailing 

 Flyers Posted  Banners Posted 

 Survey  Automated Phone Call 

 None Required   
 

Other:   
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